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YTBEpxXaeH
MoctaHoBneHnem AgMUHUCTpaLMK cenbcoBeTa
Ne 33 ot 04.04.2017

AOQMUHNCTPATUBHBLIN perfnameHT
npeaocTaBneHUss MyHMLUNanbLHOW yCryru
«lMpepoctaBneHne BbINUCKU U3 PeecTpa 06bEKTOB MyHULUNANbHOMN
COOCTBEHHOCTU»

|. Obwme NnonoxeHus

1.1. NMpegmeT AODMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPATMBHBIN  pernaMeHT MpefoCTaBfeHUst  MyHUUMNanbHOW  yCcnyru
«lMpepoctaBneHne BbINUCKM U3 PeecTpa 0OBLEKTOB MyHULMMANbHOW COBCTBEHHOCTU»
(banee — «AODMUMHUCTPATMBHbLIN pernameHT») paspaboTaH B LensiX NOBbILEHMA KayecTBa
npefocTaBfieHUss M AOCTYMHOCTU  MYHUUMNANbHOW YCRyru, Co3gaHust KOMMOPTHbIX
yCrnoBUA ONd  MNOMyYEeHUs MyHUUMNAnNbHOW YCryrn, B TOM YMCIe 4epe3 Kpaesoe
aBTOHOMHOE  ydpexaeHue «MHOroyHKLMOHaNbHbIN LEeHTp npenocTaBneHns
rOCyAapCTBEHHbLIX M MyHULMNanbHLIX ycnyr AnTainckoro kpas» (ganee — «MoLUy»)', B
3NEeKTPOHHOM doopme C  WCNoNb30BaHWEM denepanbHomn rocygapcTBeHHOW
WHOPMaLMOHHON cncTeMbl «EQMHBIN nopTan rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAyr
(byHKLMIA)»® (nanee — «EAMHBIA nopTan rocyAapCTBEHHbIX M MYHULMNAMbHbLIX YCIyr
(cbyHKUMI)»), yHMBEpPCANbHOW 3NEKTPOHHOW KapTbl (ganee — «YOK») ¢ cobniogeHnem
HOpM 3akoHogaTenbcTBa Poccurckon depepaumm O 3alumTe NepcoHarnbHbIX OaHHbIX, a
TaKxe cocTaB, NOCNeoBaTeNbHOCTb U CPOKWN BbINOSTHEHMSA agMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHUA K NOPSAKY MX BbINOMHEHUS, NOPSAOK U (POPMbl KOHTPONSA 3@ UCMNOSTHEHUEM
aAMWUHUCTPATUBHOIO pernameHTa, Nnopsigok aocyanebHoro (BHecyaebHoro) obxanoBaHus
3asBUTENEM peLlleHnn n aencteui (6e3gencTBns) opraHa MECTHOMo camoyrnpaBrieHus,
NpefoCcTaBfAoWEro MyHUUUNANbHYIO YCnyry, OOSDKHOCTHOrO fivua opraHa MeCTHOro
camoynpasneHuns, nNpeaocTaBnsAlowWero MyHuUumnanbHyo ycnyry, nmbéo MyHuuunansHoOro
cnyatiero npy npeaocTaBneHn MyHULMNanbHOW YCyri.

B cBoen pedartenbHocTM AgMUHUCTpaumsa YcTb-lIpuctaHckoro cenbcoBeTa YCTb-
lMpuctaHckoro panoHa AnTanckoro kpas (ganee — AMUHUCTpauust YcCTb-llpucTtaHckoro
CenbcoBeTa) B3aMMOLEWCTBYET C YMNOSIHOMOYEHHOW oOpraHusauuen AnNTancKoro Kkpas,
OCYLLEeCTBNAOLWEN (QYHKUMN MO OpraHv3aumMm OedTenlbHOCTM MO BbINYCKY, Bblgaye U
obcnyxuBaHmio YIK B 4vactm BegeHus peructpa YOK, cogepxkallero cBedeHus o
BblJAHHbLIX Ha Tepputopum AnTamnckoro kpass YOK, akcnnyataumm nporpammHo-
TEXHUYECKOro Komnriekca no pabote c¢  YOK, obecnevyeHna unHMOOpPMaALMOHHO-
TEXHOMOrMYeckoro B3aMMOAENCTBUA OCYAAPCTBEHHbBIX WHAOPMALMOHHBLIX CUCTEM MpU
npegocTaBfieHnMn  rpaxgaHam  AnNTanckoro  Kpas  rocyAapCTBEHHbIX — ycriyr C
ncnonb3oBaHnem YOK.

1.2. Onucaxve 3asaBuTenen.

MyHuuunansHas ycnyra npeaocTaBnsaeTca (pmsmyeckum, topuanyeckum nuuam (3a
UCKITIOYEHNEM TOCY[APCTBEHHbIX OPraHoB M WX TeppuTopuaribHbIX OpraHoB, OpPraHoB
rocyaapCTBEHHbIX BHEOKMKETHbIX (POHAOB M UX TeppuTopuasribHbIX OpraHoB, OpPraHoB
MECTHOro  camoynpasneHust) nmMbo KX  YNOMHOMOYEHHbIM  MpeAacTaBUTENAM,

! TIPY YCTIOBUH HAJIMYHS 3aKJIFOUYCHHOTO COIVIAIICHHMS O B3auMoercTenu Mexy MOLl u OMCY

MIPEAOCTaBIECHHE MYHUIMIIAIBHOH yemyru «lIpemocraBienue BeINMCKH K3 PeecTpa 00BEKTOB MYHHIIMIATBHON
COOCTBEHHOCTH» OCYIIECTBIICTCS B AJIEKTPOHHON (opMe NMpH HAJWYMK PETUCTpaLliM 3asBUTENs Ha EquHoM moprane
TOCYIapCTBEHHBIX M MyHUIMIAJIBHBIX YCIyT (QYHKIMIT), a TakKe cHenuaabHOi KHONKH «I1omydnuTh yciayry».



O6paTMBLIJl/IMCFI C 3arpocomMm O TnpenoctaBsieHNMnn BbINMACKU U3 PeeCTpa 00bekToB
MyHMLLMHaﬂbHOVI CcOBCTBEHHOCTN.

Il. CTaHAapT npeaocTaBreHns MyHULMNanbHOM yCcryrm

2.1. HanmeHoBaHne MyHULMNAbHOW YCMyTri.

«lMpepocTtaBneHne  BbIMUCKK n3 Peectpa 00bekToB  MyHMUMNANbHON
COBCTBEHHOCTUY.

2.2. HanmeHoBaHWe opraHa MeCTHOro camMoOynpaBfieHUs, MpPeaoCTaBnsoLWero
MYHUUMNANbHYO YCIyry.

lMpepocTtaBneHne MmyHuuunaneHoun ycnyrmn «lpegoctaBneHne BuiNnuckn n3 Peectpa
00BbEKTOB MyHULMMNANbHOM COBCTBEHHOCTM» OCyLecTBnaeT AOMUHUCTpaLUS CefnbcoBeTa.

Mpoueaypbl NpyemMa LOOKYMEHTOB OT 3asdABUTENS, PacCMOTPEHUA OOKYMEHTOB U
BblJaun pesynbTata NpefocTaBfeHns  MyHUMUMNAanbHOM  YCRyrM  OCyLeCTBNSeTCs
AOJDKHOCTHBIMU  fiMuamMu  (MyHULMNANbHBIMX - CRYXXaLLMmm) AoMuHUCTpaumm  YCTb-
MpucTtaHckoro cenbcoBeTa.

2.3. TpeboBaHua K NOpSLAKY UHOPMUPOBAHUA O NPEAOCTaBAEHNUN MyHULMNANBHON
ycnyru.

2.3.1. WHdpopmaums no Bonpocam npenocTaBfieHnss MyHUUMNAnNbHOW  ycnyru
ABNSAETCA OTKPbITOM W 06WenoCTynHOW, MOXeT ObiTb nofydyeHa 3asiBUTENeM JUYHO
nocpeacTBOM MUCbMEHHOIO U (UNKN) YCTHOIO obpalleHns, Yepes ANEKTPOHHY MoYTy, No
TeneoHy [OnNa CApaBOK, Ha oduUMaNbHOM WHTEPHET-cauTe  MyHULMNAnbHOro
obpasoBaHus YcTb-lpuctaHckMin cenbCoBeT Ha MHMOPMALMOHHBLIX CTEeHOax B 3anax
npuema 3aasutenen B AgMuHUCTpaumm cenbcoseta, B MOL| npn nuyHom obpalieHumn
3aaBUTENS U B LEHTpe TenedoHHOro obcecnyxmBaHusA, Ha WHTepHeT-cante MOL, npu
ncnonb3oBaHuM EaMHOro noprana rocygapcTBEHHbIX U MyHULMNANbHbLIX YCNyr (PYHKLMIA)
B MH(POPMALMOHHO - TENEKOMMYHUKALMOHHON ceTn « IHTEPHET».

2.3.2. CBegeHns 0 MecTe HaxoxgeHuna AgmuHucTpaummn YcTb-IlpuctaHckoro
cenbcoBeTa, NpedoCTaBnslLWEero MyHUUunansHy ycnyry, rpacduke paboTbl, NOYTOBOM
agpece u agpecax 3fIeKTPOHHOM MOYThbl ANsl HanpasreHus obpalieHui, o TenedOHHbIX
HOMepax pasMeLleHbl Ha omUnanbLHOM MHTEPHET-canTe MyHUUUNansHOro obpasoBaHuns
YcTb-lNpucrtaHckmin cenbcoBeT, Ha MHPOPMAaLMOHHOM CTeHAE B 3arne npuemMa 3asiButenenu,
Ha EguHoM nopTane rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr (pyHKUM), a Takke B
npunoxeHun 1 K AQMUHUCTPATUBHOMY pPerfameHTy.

2.3.3. CBegeHnst o mecte HaxoxaeHus MOL|, rpaduke ero pabotbl, agpece
onumManbHOro MHTEPHET-canuTa, agpec 9NeKTPOHHOW MOoYTbl, KOHTaKTHbIN TenedoH
LeHTpa TenedOoHHOro obCnyXuBaHUs pasMelarnTcs Ha WHMOPMAUMOHHOM CTeHae B
AomuHucTpauum  Yctb-llpuctaHckoro  cenbcoBeTa UM B NPUIOXEHUM 2 K
AOMUHUCTPATUBHOMY perfameHTy.

2.3.4. CBepeHuss o6 opraHax rocygapCTBEHHOW BIacTu, OpraHax MEeCTHOro
camoynpaBfeHna 1 opraHusaumsax, yy4acTBYHOLMX B MpeaocTaBieHun MyHULMNanbHOM
yCnyru.

AomMuHucTpaums  Yctb-lpucTaHckoro npefoctaBnsieT  MyHUUUNanbHYy  ycnyry
camocToATeNnbHO 6e3 B3aMMOAENCTBUSA C OpraHamu rocyfapCTBEHHOW BNacTu, MHbIMU
opraHamMu MeCTHOro camoyrnpaBfieHUs, OpraHM3aLmsIMu.

2.3.5. lpn obpaweHnn 3aasutens B AaMUHUCTpauuMio YcTb-llpuctaHckoro
cenbcoBeTa MUCbMEHHO UMW Yepe3 3MEKTPOHHYI0 NOYTY 3a MofyyvyeHueM UHdopmMauuu
(nony4eHus KOHCYNbTaUMM) NO BONPOCaM NpeaoCTaBNEHNA MyHUUMNANbHON YCNyrn OTBeT
HanpaBnseTCca B CPOK, He npesbiwatowmi 30 gHen co AHS pernctpaumm obpalleHus.

2.3.5.1. Tllo TenedoHy cneunanuctel AgmuHUCTpaumm YcTb-llpucTaHckoro
cenbcoBeTa AatT uUcyeprnbiBaloLwy UHpopMaUunio No NpeaoCcTaBeHNio MyHULMMNAaNsHOM
ycnyru.



2.3.5.2. KoHcynmbTauum nNO  NpegoCTaBriEHUIO  MyHULUMNAnbHOW  YCryru
OCYLLEeCTBAATCA cneunanuctamm AgmuHucTpauum Yctb-IpuctaHckoro cenbcoBeTta_npu
nn4yHoM obpalleHnn B paboyee Bpems (Npunoxexue 1).

2.3.53. KoHcynbTauum no  rnpefocCcTaBreHuU0  MYHUUMMNANbHOW  yCnyru
OCYLLECTBNAITCS MO CrieayrL MM Bonpocam:

1) nepeyeHb OOKYMEHTOB, HeObBXoAMMbIX ANS NpefoCTaBfieHUs MyHUUMNANbHON
yCnyru, KOMMMAeKTHOCTb (JOCTaTOYHOCTb) NpeaCTaBeHHbIX JOKYMEHTOB;

2) WCTOYHUKM TMONyYeHUs [JOKYMEHTOB, Heobxoaumbix AN npeacTaBreHus
MYHULUUNANbHOW yCnyru;

3) BpeMeHsi npyema 1 Bblgayun 4OKYMEHTOB;

4) cpoKn NpefocTaBneHns MyHUUMNanbHOM ycnyru;

5) nopsgok obxanoBaHua aencteuin (6e3gencTens) U pelleHni, ocyLecTBnaeMblX
N NPUHMMaeMbIX B Xo4e NpeaocTaBneHns MyHUUunanbHom yenyru;

6) n gpyrue.

2.3.5.4. lpn ocyLleCcTBIEHNN KOHCYNbTUPOBaHUS crneumanuctel AOQMUHUCTPaLUSA
YcTb-lpuctaHckoro cenbcoBeTa 00s3aHbl NpeacTaBUTbCA (YkasaTb (amMunuio, UMs,
OTYECTBO, JOMMKHOCTL), B BEXINBOW U KOPPEKTHOM hopMeE, JTAaKOHMYHO, MO CyLLEeCTBY AaTb
OTBETbI HA 3aaHHbIE BOMPOCHI.

2.3.5.5. Ecnu nocTtaBneHHbIe BOMPOCHI HE BXOAAT B KOMMETEHLUUIO AOMUHUCTPaLnn
Yctb-lpuctaHckoro  cenbcoBeTa, cneuvannuct  UHAOPMUPYET O  HEBO3MOXHOCTU
npefoCTaBfieHNs CBEAEHUM N pa3bsCHSAET NpaBO obpaTUTbCS B OpraH, K KoMneTeHumm
KOTOPOro OTHOCATCS NOCTaBSfIEHHbIE BOMPOCHI.

2.3.5.6. Bpemsa KOHCynbTauuMuM Npyv NUYHOM NPUEME He LOSPKHO npeBblwatb 15
MUHYT C MOMEHTa Ha4ana KOHCYIbTUPOBaHUSA.

2.3.6. MNpu npegocTaBneHMn MyHULMNANbHOM YCryri 3anpeljaeTca TpeboBatb OT
3aABUTENSA OCYLLECTBMEeHNa OEWNCTBUIA, B TOM YUCMe COrnacoBaHui, HeobxoaumbIX Ans
NONyYEeHNA MyHULMNANbLHOW YCNyrM U CBA3aHHbIX C ObpalleHneM B rocyaapCTBEHHbIE
opraHbl, oOpraHbl MEeCTHOro camMoynpaBlieHUs W opraHusauuv, MnoABEOOMCTBEHHbIE
rocygapCTBEHHbIM OpraHaMm W opraHam MEeCTHOro camMoOynpaBlieHUs, 3a WCKITI0YeHUEM
NnonyyYeHnsa ycnyr, BKNOYEHHbIX B [lepedeHb ycnyr, KoTopble SBASAITCS Heo6XoaMMbIMU U
obasaTenbHbIMM  ANA  NPefoCTaBfeHuss  MyHUUMNanbHbIX  YCAYr Ha  TeppuTopuu
MyHMUMNanbHoro obpasoBaHns YCTb-INpUCTaHCKMI CENbCOBET.

2.4. PesynbTtat npegoctaBneHnss MyHULMNAanbHOW YCIyru.

PesynbTtatom npegocTtaBneHvss MyHULMNANbHOW YCNyru ABNgeTCs:

1) npepocTtaBneHne BbINMUCKM U3 PeecTpa O00bEKTOB  MyHMUMNANbHON
COOCTBEHHOCTY;

2) Bblgada yBegomMneHus o6 oTkase B MpefocTaBfeHWM BbINUCKM U3 PeecTpa
00BbEKTOB MyHULMNANbHOM COBCTBEHHOCTM.

2.5. Cpok npegocTaBneHnss MyHULUNanbHOW YCIyru.

CpoK npefoctaBneHns MyHUUMNanbHOW YCyrm COCTaBnsieT OecATb AHEW CO AHS
noctynnenms B AgMuHUCTpauuio  YcTb-llpucTtaHckoro cenbcoBeta 3anpoca U
HeobXxoaMMbIX ANA NpeaoCcTaBeHNs MyHUUMNanbHOW YCIyru AOKYMEHTOB.

25.1. CpoKk npuHATMA peleHuss O MNPUOCTAHOBMEHUN NpPenoCcTaBreHUs
MYHULUUNANbHOW YCNyru.

OcHOBaHuA [Ons MPUOCTAHOBIIEHUS NPEeAOCTaBNEHNA MYHULMMNANbHOW YCyru
OTCYTCTBYIOT.

2.6. lNepeyeHb HOPMATUBHBLIX MPaBOBbLIX aKTOB, HEMOCPEACTBEHHO PeEryrnmpyroLLmx
npegocTaBfieHMe MyHULUNANbLHOW YCIyri.

[MpepoctaBneHne MyHUUMNANbHOM YCIYyrM OCYLLECTBNSAETCH B COOTBETCTBUMM CO
cnegyrowuMmn HOpMaTUBHLIMW NPAaBOBLIMU aKTaMMU:

1) KoHctutyumen Poccunckon depepaumm («Poccuinckas raseta», 25.12.1993, Ne
237);
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2) paxpaHcknm kogekcom Poccuiickon ®depepaummn («Poccuinckas raseta» oT
8.12.1994 Ne 238-239, «Poccunckas raseta», 6, 7, 8 dpespansa 1996, Ne 23, 24, 25);

3) depepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6 ob6wux npuHUMNax
opraHusaumm MecTHoro camoynpasneHns B Poccunckon ®depepaunn» («Poccunckas
rasetar», 08.10.2003, Ne 202);

4) ®epepanbHbiM 3akoHOM Poccunckon degepaumm ot 02.07.2006 r. Ne 59-03 «O
nopsigke paccMoTpeHusa obpalweHun rpaxgaH Poccunckon depepaumm» («Poccuinckas
raseta», 05.05.2006, Ne 4061);

5) ®epepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIXY;
(«Poccuiickas raseta», 29.07.2006, Ne165);

6) PepepanbHbiM 3akoHOM OT 09.02.2009 Ne8-d3 «O6 obecneyeHun goctyna K
WHpopMaLMM O [OEeATENbHOCTM TOCYLAapPCTBEHHbIX OpraHoB W OpraHoB MECTHOrO
camoynpasneHus» («Poccurckaa raseta», 13.02.2009, Ne25);

7) depepanbHbIM  3akoHOM oOT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npegocTaBfieHNs rocyaapCTBEHHbIX M MyHMUMNanbHbIX ycnyr» («Poccunckas rasetay,
30.07.2010, Ne 168);

8) MNpukazom MuHUCTEpCTBaA 3KOHOMMYECKOrO pa3suTus Poccuinckon depepaunm
oT 30.08.2011 Ne424 «O6 yTtBepxaeHun [lopsaka BegeHust opraHamuM MECTHOrO
camoynpaBfieHnss pPeecTpoB MyHMUMNanNbHOro umywlectsay» («Poccunckas rasetay,
28.12.2011, Ne 293);

9) YcTtaBom MyHuMumnaneHoro obpasoBaHus;

10) MHbIMM MyHULMNANBbHLIMW MPABOBLIMU akTamu (MPY HanNU4ynm);

2.7. WcyepnbiBalolwmn nepedeHb OOKYMEHTOB, HEOOXOOMMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPABOBLIMU aKkTaMu A5 NPeAoCTaBNEeHNA MyHULMNANbHOW YCITYyT.

2.7.1. OcHoBaHMEM Ans nNpefocTaBfieHUss MyHUUMNAnbHOW yCnyrn siBnsieTcs
HanpaBneHHbIn B AgMUHUCTpaumio YcTb-lINpuctaHckoro cenbcoBeTa 3anpoc (3asiBrieHue)
B NMMCbMEHHON oopMe, NpeacTaBfeHHbIN Ha NMUMYHOM NpMemMe, HanpaBfeHHbIN NOYTON UK
B dopme 3MfeKTpoOHHOro [JoKymMeHTa u4epe3 EAuHbIA nopTan rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (pyHkumn) nnbo nogaHHbin vepe3 MOL, no dopme cornacHo
npunoxeHnam 3, 4 K ADMUHUCTPATUBHOMY perfamMmeHTy.

3anpoc (3asaBneHne) Ha nonyyeHve uHdopmauunm o6 obbekTax ydeTa AO0SIKEH
cogepxartb:

a) ona 3aasutens — guanyeckoro nuua:

daMmnnuio, NMs1, 0TY4ECTBO (NocrneaHee - NpPU HanM4Mm) 3asBUTENS;

PEKBU3NTbI  [OOKYMEHTa, MOATBEPXOAKLWEro mMofiIHOMOYMS  npeacraBuTens
3aaBuTens (B cnyyae, ecnu 3a MyHUUMNanNbHOW ycrnyron obpawaetcs ynosIHOMOYEHHOE
nnuo 3asBuTens);

agpec npoxmBaHus (NpedbiBaHUs) 3ad9BUTENS;

noanuch 3asiBUTENS;

0) ana 3asBuTENna — OPUOMYECKOro nuua, rocygapCTBEHHOrO opraHa, opraHa
MECTHOro camoyrnpaBreHNs:

NosIHOE HaMMEHOBaAHWE OpUOMYECKOro nuua wu  damMunmio, UMS, OTYECTBO
(nocnegHee - nNpu HanNU4YMM) 3aKOHHOrO MPEACTABUTENS HPUONYECKOrO Nvua WUnmM €ero
YNOSTHOMOYEHHOIro NpeacTaBUTENS;

PEKBU3UTLI JOKYMEHTA, NOATBEPXKAAKOLLErO NOIHOMOYUS 3aABUTENS;

topnandecknin agpec (Mecto permctpawnmm 3aKOHHOro nNpeacTaBuTens);

noanunchb 3asiBUTEns;

B) ob6s13aTeNnbHbIE CBEAEHMS:

XapakTepUCTMKN OOBbeKTa MyHMUMNAnNbHOM COOCTBEHHOCTM, MO3BONSAOLWMNE €O
OAHO3Ha4HO onpenenuTb (HauMmeHoBaHMe, agpec);

cnocob nonyvyeHus pesynbTaTtoB ycryrn (NOYTOBOE OTNpaBfeHwe, Bbigada npu
nnYyHOM obpaLleHun);



cnoco6 HanpaBneHns MHPOPMALMOHHOIO COOBLEeHN ANs NONYyYeHMs pe3ynbTaToB
YCnyrn JIM4HO (3NEKTPOHHasA CBA3b, MHOPMUPOBAHNE O TOTOBHOCTU pe3ySibTaToB YCnyru
no TenegoHy).

2.7.2. TlepeyeHb OOKYMEHTOB, MpeacTaBrsieMblx 3asiButenem (npencraButeniem
3asBuUTENS) NINYHO:

1) kKonuK [OKYMeHTa, YyOOCTOBEPANLWEro fNMYHOCTL 3asBuTens, NMbo JIMYHOCTb
npeactaBuTens 3agaBuUTEnNs, ecnn ¢ 3asiBreHnemM obpallaeTtca npeacTtaBuTeNb 3asBUTENS
(c NnpegbsaBneHMeM opurMHana AOKyMeHTa, eCniv KOnus He 3aBepeHa B YCTaHOBSIEHHOM
nopsigke);

2) KOMWK  OOKYMeHTa, NoATBepXAalLwero MofiIHoMoYMs  npeactaBuTens
doM3n4EeCKOro nUnm IPUANYECKOro nmua.

2.7.3. AamMuHucTpaums Yctb-lpuctaHckoro cenbcoBeTa He Brpase TpebosaTb OT
3aaBUTENs NpeacTtaBreHns LOKYMEHTOB, KpOMe OOKYMEHTOB, UctpeboBaHue KOTOpbIX Y
3aaBUTENs  OOMNycKaeTca B COOTBETCTBMM C  MYHKTOM  2.7.2  HacToswWero
ALOMUHUCTPATUBHOIO pernamMeHTa.

2.8. lpn nogave 3aaBneHuss 4Yepe3 EAWHBIN nopTan rocyAapCTBEHHbIX U
MyHUUMNANbHbIX ycnyr (YHKUMA) 3MEKTPOHHbIE KOMWUM OOKYMEHTOB pasMeLyarTcs B
npegHasHavyeHHbIX Ans  9TUX uenen nonax 3NeKTPoOHHOM (hopMbl  3asBREHUS.
OneKTpoHHasi KOMusl AOOKyMeHTa [OfbkKHa UuMeTb paspelleHne, obecneumBarollee
KOPPEKTHOEe MpoYTEHME BCEX ONIEMEHTOB MOASIMHHOIO OOKYMEHTa, B TOM u4ucrne 6ykBbl,
umdpbl, 3HAKK, N300paeHns, aNemMeHTbl nevyaTtn, Noanucu u T.4. ONEeKTPOoHHas Konus
AOKyMeHTa nognucbiBaeTcs KBannuumpoBaHHOM 3N1EKTPOHHOW NOAMNUCHIO.

2.9. 3anpet TpeboBaTb OT 3asBUTENS NpPeACTaBfiEHWE WHbIX OOKYMEHTOB U
MHOpMaLUM UIN OCYLLECTBIIEHNA OENCTBUN OS5 MONYYEHUA MyHULMNANbHOW YCIyTri.

3anpellaeTca TpeboBaTb OT 3asABUTENS:

npeactaBneHna OOKYMEHTOB M WHOpMauMn wnn OCYLLEeCTBNeHUs OENCTBUN,
npeacTaBfeHne WNuM OCYLLECTBIIEHME KOTOPbLIX He MNpeaycCMOTPEHO HOPMAaTUBHbLIMU
NpPaBoOBbIMM  aKTaMu, PerynupylowmmMm OTHOLLEHMS!, BO3HMKAKOWME B CBSA3N C
npegocTaBfieHNEM MYHULMMNANBHOW YCNYTU;

npeacTaBneHnst AOKYMEHTOB N MHAOPMAaLIMKN, KOTOPbIE HAXOAATCS B PacnopsiKeHumn
AOMUHUCTpPaUMK  CENbCOBETA, MHbIX OpraHoB  MECTHOro  camoynpaBrfieHus,
rocy4apCTBEHHbIX OpraHoB, OpraHvM3auuin B COOTBETCTBMM C HOPMATUBHbLIMU MPaBOBbLIMMA
akTamn Poccuiickon ®efepaunmn, HopMaTMBHLIMM NPaBOBbIMM akTamu ANTancKoro Kpasi n
MYHULUMNANbHLIMU NPaBOBbIMW akTamMu, 3a UCKITIOYEHNEM AOKYMEHTOB, YKa3aHHbIX B 4acTu
6 crtatem 7 depepanbHoro 3akoHa oT 27.07.2010 Ne210-03 «O6 opraHusaumu
npenoCTaBfEHNs TOCYAAPCTBEHHbIX U MYHULMNAMbHBIX YCAYry.

2.10. NcuepnbiBaloLmin nepevyeHb OCHOBAHUM Af11 OTKasa B npuemMe [LOKYMEHTOB,
HeobxoaMMbIX ONsl NPpeaoCcTaBNeHN MyHULMNANbHOW YCNyrn.

OcHoBaHuA Ons OTKasa B MpuMemMe [LOKYMEHTOB OTCYTCTBYHT. [locTynuBluee

3asiBNeHne noanexuTt obssaTensHoOMy Npuemy.

2.11. WcyepnbiBaowmim nepevyeHb OCHOBaHWW AOns OTKasa B MNpefoCTaBreHUM
MYHULMNANbHOW YCIyru.

3aaBuTENIO OTKa3bIBaeTCs B NPEeAOCTaBEHMM MyHULMNANBHOW YCYrn B Cry4vae:

HenpeacTaBneHns 0OgHOrO UMM HECKOSTbKUX AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.7.2
ALMUHUCTPATUBHOIO perfnamMeHTa;

npeactaBneHne JOKYMEHTOB, COAEPXKALLUNX HEAOCTOBEPHbIE CBEAEHUS;

oTcyTcTBUA cBefeHun o6 o6bekte B PeecTtpe 0OBLEKTOB MyHUUMNANbHOM
COBCTBEHHOCTY;

HenpeacTaBrneHMe NOASIMHHUKOB AOKYMEHTOB (KOMWM OOKYMEHTOB, 3aBEPEHHbLIX B
YCTaHOBMEHHOM MOpPSAKe), YKasaHHbIX B MyHKTe 2.7.2 HacToswero AOMUHUCTPaTUBHOIO



perrnameHTa, B CPOK, YCTaHOBIEHHbIV 5151 TPUHATUA peLleHns O npegocTaBneHnn (otkase
B NpeaocTaBfieHMWN) MyHUMUMNANbHOW YCryrn, - B Criydae HanpaBneHus YyKasaHHbIX
OOKYMEHTOB B 9NEeKTpOHHOM dopme ©e3 3aBepeHuss ux KBanuduumpoBaHHOM
3NEKTPOHHOW NOAMUCHIO.

2.12. TepeyeHb ycnyr, KOTOpble ABNANTCA HeobxoanmbiMM N 0bA3aTeNbHbIMU

ana npegocrtaBneHnd MyHMLLMHaﬂbHOVI yChnyru.

Heobxoanmble n obgasatenbHble ycnyru And npefoctaBneHus MyHUuunanbHOW
yCryrun oTCyTCTBYIOT.
2.13. MNMopsagok, pasMmep U OCHOBAHUSA B3UMaHUs rocygapCTBEHHON MOLUSIMHBI UK

WHOW NNnaThbl, yCTAHOBIEHHOW 3a NpeoCcTaBneHne MyHUUMnansHOM YCnyru.
MpepocTaBneHne MyHULMNAaNbLHON Yy ocylecTensieTcs 6ecnnaTHo.

2.14. MakcumarnbHbIi CPOK OXWOaHus B odvepeau npu nopade 3asBleHUs O
npenocTaBfeHnM  MyHUUMMANbHOM  ycnyrm M Npyu  MNofyyYeHWM  pesynbTaTta

npegocrtaBlieHNA MyHULIN nanbHoOMn yCcnyru.

Cpok oxupgaHus B o4epeauM npu nogave 3asiBeHWs O MnpefocTaBreHumn
MYHMUMNANbHOW YCNyrn U Npu nonyvyeHun pesynbTaTa nNpegocTaBlieHns MyHULMMNanbHON
YCInyrn He AOSMKEeH NpeBbiwaTtbh 15 MUHYT.

2.15. Cpok peructpaumm 3anpoca (3asBneHusl) O npegocTaBneHun

MyHULMNANbHOW YCyru.

3agaBneHue, noctynueBee B AgMuHUCTpauuio YcTb-llpuctaHckoro cenbcoBeTa
noanexuT obasaTenbHON perncTpaumm B TedeHme O4HOro AHS C MOMEHTa NOCTYNeHUs.

Mpn obpaweHnn 3assutena (nNpeacrtaBuTens) 3a  nNpenocTaBneHUEM

MyHUUMNaneHon ycnyrn Yyepe3 MOL| nnbo yepes EguHbI nopTan rocyaapCTBEHHbIX U

MyHUUMNanbHbIX ycnyr (pyHKUMIA) yKa3aHHOe 3asiBlieHVWe peructpupyeTcsl B TeYeHue

OHA C MOMEHTa ero nocTtyniieHnAa B opraH MECTHOIo camoynpaBliEHUA.

2.16. TpeboBaHuss K MNOMEWEHNAM, B  KOTOpbIX MpegocTaBnsdeTcs
MyHUUMNanbHas ycnyra, K MectaMm OXuaaHusi, Mectam Ansi 3anofiHeHUs 3a8BNEHUN O
npenocTaBfiEHMM MyHMLMNANbHON YCryrn, MHAOPMALUVOHHLIM CTeHA4am ¢ obpasuamu
MUX 3aroflHEHMsT U TMEepPeYHEM [OOKYMEHTOB, HeobxoauMmbiX Ans npeaocTaBrieHus

MYHULMNANbHOM YCNyru.



2.16.1. lNomelleHne, B KOTOPOM OCYLLECTBNAETCS NpueM 3asiBuTenen, OOSHKHO
obecneunBarthb:

1) KOMPOPTHOE pacnonoXeHue 3asBuTerns U AOSHKHOCTHOrO nvua AAMUHUCTpaUUK
CenbCcoBeTa;

2) BO3MOXHOCTb U yA06CTBO 0(hopMneHns 3asiButenemM NMCbMEHHOro 3asiBleHns;

3) OOCTyn K HOpPMaTMBHbIM MPaBOBbIM akTam, perynvpylowmm npegoctaBneHne
MYHMLUMNANbHON YCNyru;

4) Hanu4ne MHGPOPMALMOHHbLIX CTEHAOB C obpasLamu 3arnofiHEHUS 3asiBIIEHUA U
nepeyHeM AOKYMEHTOB, HEOBXOANMbIX ANA NpeAoCTaBleHnss MyHULUNaribHON YCIyri.

2.16.2. Bxog v nepeasmxeHne No MOMELLEHUIO, B KOTOPOM MPOBOAUTCS JIUYHbIN
npuem, He JOMKHbI co34aBaTth 3aTpygHEHUI ANS N1l C OrpaHNYeHHbIMU BO3MOXHOCTSMM.

2.16.3. Cneumanuctom opraHa MeCTHOro CcamoyrnpaBfieHUs1 OCYLLEeCTBASEeTCS
WHOPMUPOBAHNE  3asiBUTENE O  MNOCTYNSNeHUUM  3asiBieHUsl, €ero  BXOOsLMX
pPerMcTpauuoHHbIX peKBU3nTax, HauMeHOBaHWW CTPYKTYPHOro mnoAapasfeneHns opraHa
MECTHOro camoyrnpaBfeHns, OTBETCTBEHHOMO 3a ero UCMNoSIHeHWe, U T.10.

2.16.4. Mecta WHPOPMUPOBAHUSA, nNpeaHasHavyeHHble [Ofs  O3HaKOMIIEeHUs
3asBuTenen ¢ MHMoOpMaLMOHHbIMX MaTepuanammu, obopyayTca cTeHaaMu, CTyNbIMU U
cTonamm Ansi BO3MOXHOCTU OPOPMIIEHUS LOKYMEHTOB.

2.16.5. Ha wuHdopmaumoHHoM cTeHge B AamuHuctpaumm YcTb-[puctaHckoro
cenbcoBeTa pa3MellaeTcs cneayrouwas MtHgpopmauus:

1) n3BneyeHns u3 3akoHoOaTesNbHbIX M MHbIX HOPMATUBHLIX MPAaBOBbLIX AKTOB,
cogepXxawmx  HOpMbl, perynupylowme  OesaTenbHOCTb no npeaocTaBneHnto
MYHULMNANbHOW YCRyru;

2) rpacouk (pexmm) pabotel  AOMUHUCTpaUMM cenbcoBeTa, NPeoCTaBNAKLWEro
MYHUUMNANbHYO YCNyry, OpraHoB rocygapCTBEHHOW BIacTW, WHbIX OpraHoB MECTHOro
camoynpaBneHust U opraHus3auui, y4acTBYKOLWMX B NpenoCcTaBfeHMM MyHULMNAarbHON
ycnyru;

3) AAMUHUCTPATUBHBIN pPerfiameHT NpegoCcTaBNeHns MyHULUMNAnbHOM YCNyru;

4) mMecTO HaxoxaeHuss AOMUHUCTpauun YcTb-IlpucTaHckoro, npegocTaBnsaLEero
MYHULUMNANbHYO YCNyry, OpraHoB roCcyJapCTBEHHOW BacTW, WHbIX OpPraHoB MECTHOrO
camoynpaBfeHusi U opraHu3auui, yyacTBYKOLWIMX B NpefoCTaBNeHMM MYHULMNANbHON
ycnyru;

5) TenedoH Ansa cnpaBok;

6) agpec 3neKTPOHHOM noyTbl AgMUHUCTpaumn YcTb-lpucTaHckoro cenbcoBeTa,
NpefoCTaBALWEr0 MyHULMNANbHY0 yCnyry, OpraHoB rocyaapCTBEHHOW BNacTu, WHbIX
OpraHoOB MECTHOro camoyrnpaBfieHUs1 U OpraHunsauui, yd4acTBYHOLWNMX B MpeaocTaBrieHnn
MYHULMNANbHOW YCNyru;

7) agpec oduUManbHOro WHTEpHeT-canTa AgMuHUCTpaumm YcTb-llpucTtaHckoro
CenbcoBeTa, NPeaoCTaBnAWEro MyHUMUMNANbHYO YCRyry, OpraHoB rocygapCTBEHHOW
BNACTN, WHbIX OpPraHoOB MECTHOrO CaMOYMpaBfieHUs W OpraHuM3auuin, y4acTBYHOLMX B
npefoCcTaBfEHMM MyHULMNATBHOW YCIyTu;

8) nopsgok NonyyYeHns KOHCYNbTauuig;

9) nopsgok obxanoBaHWsA peLLeHuin, aencTteun (6e3nencTBns) OOMKHOCTHbBIX NUL
AoMunHucTpauun Yctb-lpuctaHckoro cenbcoBeTa, NPeaoCTaBnsOWEro MyHULMNANbHYO
ycnyry.

2.16.6. lMomeweHne pOnst okKasaHWA MYHAUMNANbHOM YCNyrM [OOIMKHO ObiTb
OCHaLLEHO CTynbaMMu, cTonammn. KonmyectBo MeCT OXuAaHusa onpegensieTcs ucxogs ms
drakTU4EeCKOM Harpy3Kkn 1 BO3MOXHOCTW AN pa3MeLleHnsa B 34aHnu.

2.16.7. KabvHeT npnema 3asaBuTenen gormkeH ObiTb 060pyaoBaH MHoOpMaLMOHHOM
Tabnuukon (BbIBECKOW) C yKa3aHMEM HOMepa kKabuHeTa, damMunnm, MMEHU, OTYeCcTBa U
AOJDKHOCTM cneyunanncTa, Beaywero npueM, a takke rpaguka paboTbi.

2.17. lNokasaTenu AOCTYNHOCTU U KayecTBa MyHULUMNANbHOW YCIyru.



2.17.1. KoHdumaeHumanbHble cBefeHus, cTaBlUMe W3BECTHbIMU [OOIMKHOCTHLIM
nvuam opraHa MecTHOro camoynpaBfieHWs Mpu pPacCMOTPEHUN [OOKYMEHTOB 3asiBUTENS,
He MoryT 6biTb MCMONb30BaHbl BO Bpe 3asiBUTENSIM.

2.17.2. Tlokazatenamn KayecTBa npefoOCTaBIIEHUS MYyHULMNANbLHOW  YCIyru
ABNAIOTCA: NPaBOMEPHOCTb  MNPUHUMAEMbIX peLleHWn B  pes3ynbTaTe oOKasaHus
MYHULUMMNANbHOW YCNyru, CBOEBPEMEHHOCTb OKa3aHUA MyHULMNANbHOW YCyri.

LleneBble 3Ha4YeHWs1 nokasatens AOCTYNHOCTU N Ka4ecTBa MyHULMNANbHOW YCIyTu:

Mokaszatenu KayecTBa n AOCTYMNHOCTU lleneBoe  3HaueHue
MYHULMMNANbHON yCnyru HOKa3aTesist

1. CBOEBpEMEHHOCTh

1.1. % (momst) chmy4aeB TIPEIOCTABICHUS  YCIYTH B 90-95%
YCTaHOBJICHHBIN CPOK C MOMEHTA CJIAYH JOKYMEHTA

2. KauecTBo
2.1. % (mons) 3asBUTENEH, YHIOBIETBOPEHHBIX KAad4eCTBOM 90-95%
poIlecca NPEI0CTABICHUS YCIYTH
2.2. % (monst) ciydaeB MPaBHILHO O(GOPMIICHHBIX JOKYMEHTOB 95-97%

JIOJIKHOCTHBIM JIMIIOM (perucTparus)

3. loctynHOCTB

3.1. % (moys) 3asABHUTEJCH, YIOBICTBOPCHHBIX KAYECTBOM H 95-97%
nH(pOopManuen o MOPSJIKe MPEIOCTABICHUS YCITYTH

3.2. % (gons) cny4aeB nNpaBWbHO  3anOJSIHEHHbIX 70-80 %
3agBuUTENEM JOKYMEHTOB M COaHHbIX C NepBOro pasa

3.3. % (mons) 3asBUTENECH, CUMTAIONINX, YTO IPEIACTABICHHAS 75-80%

uHpopmanus 06 yciayre B cetu IHTepHET JOCTYyIHA U TIOHATHA

4. Tlpouiecc o6xkamoBaHUs

4.1. % (monss) 0OOCHOBAHHBIX Kajdo0 K OOIIEMy KOJIHYECTBY 0,2%-0,1%
00CITy’)KEHHBIX 3asiBHTEJICH TI0 JAHHOMY BHY YCIYT
4.2. % (monsi) OOOCHOBaHHBIX KalloO, PACCMOTPEHHBIX B 95-97%

yYCTaHOBJICHHBIN CPOK

5. BexxsimBocTh
5.1. % (mons) 3asBUTENCH, YIOBICTBOPEHHBIX BEKIMBOCTBHIO 90-95%
JIOJIKHOCTHBIX JIUIT

2.18. MWHble TpeboBaHMa, B TOM u4uCne yuuTbiBaloLWMEe OCOBEHHOCTH
npenocTaBneHnss MyHuumnansHon ycnyrm 4yepe3d MOL, n ocobeHHOCTN NpenocTaBreHus
MYHULMNANBHOW YCIyru B afeKTPOHHOM hopMme.

2.18.1. AgmuHucTtpaumsa  YcTb-llpuctaHckoro — cenbcoBeta  obecneymBaeT
BO3MOXHOCTb  MONyYeHUss  3asBUTenemM  UHdopmauum O  npefocTaBnsemMon
MyHMUMMNANbHOW  ycryre Ha  oduuuanbHOM  MHTEpPHET-cahTe  MyHWUMNanbHOro
obpasoBaHuna YcCTb - lMpwuctaHckmun cenbcoBeT, MHTepHeT-cante MOL|, Ha EguHOom
nopTtane rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr (YHKUURA).

2.18.2. AgmuHucTpaumsa Ycrtb-lpuctaHckoro cenbcoBeta obecneymBaer

BO3MOXHOCTb MOSYYEHUS U KOMUPOBaHUSA 3aaBUTENAMU Ha OULUMANbHOM UHTEPHET-
cante MyHuUMNanbHOro obpasoBaHust YcCTb-llpucTaHCkuM cenbcoBeT, Ha EanHom

noprane rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr (PyHKUMIA) OpM 3asBrneHun u



MHbIX [OOKYMEHTOB, HeobGxoauMbIX Ons nony4vyeHud MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrm B

AJIEKTPOHHOM BUAE.

lll. CocTaB, nocnenoBaTenNbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHMA K NOPAAKY UX BbINMONHEHUS,
B TOM 4uncrie 0Co6eHHOCTU BbINONTHEeHUS
aAMMHUCTPATMBHbIX Npoueayp B 3NIeKTPOHHOWU ¢hopme

Briok-cxema npegoctaBneHns MyHMUMNANLHOM YCyrn npusegeHa B NpUnoXeHun 5
K HacToswemy AOMUHUCTPATUBHOMY perfiameHTy.

3.1. OnucaHue nocnegoBaTenibHOCTM  OEACTBUW  NpU  NpeaocTaBrieHun
MYHMLUMNANbHON YCNyriu.

lMpepocTtaBneHne MyHUUMNANbLHOW ycnyrM BKYaeT B ceba cnegywouwme
aAMUHUCTpaTUBHbIE NpoLenypbl:

1) npuem 3anpoca (3asBneHnst) n JOKYMEHTOB, UX perncTpaumns;

2) paccMoTpeHue K npoBepka 3anpoca (3asiBNeHnsd) U OOKYMEHTOB, MOAroToBKa
pesynbTaTta npegoCcTaBNeHNns MyHULMNANbHOW YCryru;

3) HanpaBrieHne opraHoOM MECTHOro caMoynpaBfieHUs1 3asiBUTEN0 CBEAEHUN O Xo4e
BbINOMHEHUS 3anpoca o NpeJoCTaBNeHUN yeryri®;

4) nNpuHATUE pelleHus O npefocTasreHun mnn ob oTkase B NpedocTaBneHun
MyHMUMMNANbHOW Yycnyru, MHGOPMUpPOBaHWE W Bblgada pesynbTata npenocTaBrieHus
MYHULUMMNANbHON YCNyru;

5) obecneyeHne oOpraHoM MECTHOro CaMOynpaBfeHUss BO3MOXHOCTM [fS
3asBUTENSA OLEHUTb Ka4eCTBO NpeJoCTaBneHns yenyr?®;

6) obecneyeHne opraHoOM MECTHOro camoynpaBfieHUs BO3MOXHOCTU 06XanoBaHus
peweHnn, [encTBuin unn  0e3encTBus  OOSMKHOCTHbLIX  NIML, OpPraHoB  MECTHOrO
camoynpasneHusa npu NpegocTaBeHnm MyHULMNAnsHOW YCIyru.

3.2. NMpurewm 3anpoca (3asBneHns) u JOKYMEHTOB, UX pernctpauus.

3.2.1. Opuanyeckne akTbl, SABMAIOWMECA OCHOBaHMEM AN Hadvana
aAMVHUCTPaTUBHOM Npoueaypbl.

OcHoBaHMeM [ns Havana npefoCcTaBfneHus MyHULMNanbHOW YCnyru SABnseTcs
nnyHoe obpalleHne 3asButenss B AaMuHucTpaumio YcTb-INpuctaHckoro cenbcoBeTa_c
3anpocomMm  (3asiBIEHMEM) WU OOKYMEHTaMu, HeobxoaumbiMM  Onst  MOfyYeHus
MyHUUMNanbHOW ycnyri, nubo HanpaBneHue 3anpoca (3asBreHus) U HeobXxoanMbIX
OOKYMeHTOB B AAMUHUCTpaumio YcTb-IlpncTtaHCcKoro cenbcoBeTa C MCNOSb30BaHUEM
noyToBOn cBA3U, Yepe3 MOL| nnu B anekTpoHHOW dopme C ucnorb3oBaHMeM EanHoro
noptana rocyaapCTBEHHbIX M MyHULMNANbHbIX ycnyr (OyHKUMA) B MHEOOPMALMOHHO-
TeNeKOMMYHUKaUNOHHOW ceTn «HTepHeT».

Mpy HanUuMM MHTEpPaKTUBHOIO cepBuca EguMHOro noptana gns 3asBuTens MOXeT
OblTb NpeaocTaBneHa BO3MOXHOCTb OCYLLECTBUTb 3anuUCb Ha NpMeM B OpraH MEeCTHOro
camoynpaBneHna B yaobHble AnNa Hero Aaty M Bpems B npeferniax yCTaHOBEHHOro
AnanasoHa.

B cnyyae obpalieHusn 3asButensa 3a npedocTaBreHVEM MyHULUUNAnNbHOW YCnyru
yepe3 MOLl, 3asButenb Bnpase BbibpaTb yAOOHbIE NS HEro gaTy u Bpems npuema Ha
oduymnanbHom carite M®LL nnbo yepes ueHTp TenedoHHoro o6cnyxmsanHna MOL.

3.2.2. CBegeHuss O [JOSDKHOCTHOM fvue, OTBETCTBEHHOM 3a BbINOSIHEHUE
aZlMUHUCTPATUBHOIO OENCTBUA, BXOOALEro B COCTaB aAMUHUCTPATUBHOW Npouenypsbl.

3 IpHU HAJIMIUU UHTCPAKTUBHOI'O CCpBHUCA EZ[I/IHOFO moprajia



Mpuem 3adBneHMss WM OOKYMEHTOB, WX peructpauusi  OCyLlecTBrisieTcs
cneunanuctoMm AgMunHucTpauum YcTb-IpuctaHcKkoro cenbcoBeTa, OTBETCTBEHHbLIM 3a
npuem n pernctpaumio 3asBneHns (ganee — «cneumanmcT).

3.2.3. CopepxaHue aAMUHUCTPATUBHOIO [OENCTBUS, BXOASLEro B COCTaB
agMUHUCTPATUBHOM Npoueaypbl, NPOAOIMKUTENBHOCTL U (MN) MakCcMMarnbHbIA CPOK ero
BbIMOSHEHMS.

3.2.3.1. lNpu nnyHoM obpalleHun 3asiButens nudo nNpu HanpaefeHUM 3anpoca
(3a9BneHuns) No4vTon cneumanuct, OTBETCTBEHHbLIN 3a MpUeM U perncrpaumio 3anpoca
(3asBneHnsa) o nNpenocTaBfeHUN MyHUUMNANbHOM YCAyrM U OOKYMEHTOB, Mpu npueme
3anpoca (3asiBreHus):

1) ycTaHaBnuBaeT npeameT obpalieHusi, NUYHOCTb 3asaBuTend (MOfHOMOYUSA
npegcrasuTens 3asBuTens);

2) npoBepsieT NPaBUMbHOCTb OMOPMIIEHUA 3asiBIEHUS U KOMMJIEKTHOCTb
npeacTaBieHHbIX JOKYMEHTOB;

3) obecne4vnBaeT BHeCEHME COOTBETCTBYIOLLEN 3anuUcy B XXypHan permcrpauumn ¢
yKasaHueM pfaTtbl NpuemMa, HoMepa YBeAOMIEHWUHA, CBeAEHUM O 3asBuTene, WHbIX
HeobXxoQuMMbIX CBeLEeHUA B COOTBETCTBMM C MOPSAKOM OEeSonpou3BOACTBA He no3gHee
OHS NOCTYNSEHNs 3asiBNIEHNSA B OpraH MEeCTHOro caMoynpaBrieHns;

4) nony4vyaeT NUCbMEHHOE cornacue 3asButens Ha obpaboTKy ero nepcoHasnbHbIX
AaHHbIX B COOTBETCTBMM C TpeboBaHusaMmn degepanbHoro 3akoHa ot 27.07.2006 Ne 152-
@3 «O nepcoHanbHbIX AaHHbIX». B crnyvyae nogayun 3aaBneHuns n JokymeHToB Yyepe3 MOL|
3asBuUTENb OOMOMHUTENBLHO AaeT cornacne MOL, Ha o6paboTKy ero nepcoHanbHbIX
OaHHbIX.

Mo 3aBepweHWo npvema OOKYMEHTOB Mpu JMYHOM ObpalleHun cneumnanuct
dhopmMupyeT pacnucky B npueme OOKYMEHTOB. B pacnucke ykasbiBaeTcsi HOMep 3anpoca
(3asBneHus), gata peructpauuu 3asiBfeHWs, HauMEeHOBaHWe MYyHULUMManbHOW YCnyru,
nepeyeHb AOKYMEHTOB, MpeACTaBfieHHbIX 3asBUTENEeM, CPOKM NpedoCTaBNEeHUs YyCnyru,
cBeZleHus O cneuyunanucte, MPUHSBLLEro AOKYMEHTbl WU UHble CBEAEHUS, CyLEeCTBEHHbIE
ANa  npegocTtaBneHns  MyHuuunanbHom ycnyrn. Pacnucka dopmupyeTca B OBYX
ak3emnngapax, oba aksemnnspa noAnUCLIBAIOTCS cneuuanucTtoMm U 3asBuTenem, OAWH
3K3EMMNNIAP nepedaeTcd 3aaBUTEN0, BTOPOM ocTaeTcd B AamMuHucTpaumm  YCTb-
MpucTtaHckoro cenbcoseTa. [lpu obpallieHun 3asiBUTENs MOYTOM pacnucka B npueme
AOKYMEHTOB He bopmMmupyeTcs.

Mpun nuyHoM obpalweHnn 3asBuTenb B npaBe MO COBCTBEHHOW MHMUMATUBE
npeacTaBnaTb KONUU JOKYMEHTOB, 3aBEPEHHbIX B YCTAHOBIIEHHOM NOpPSAKe.

B cnyyae, ecnu npeactaBneHHble 3asiBUTENEM [OOKYMEHTbl He 3aBepeHbl B
YCTAHOBMNEHHOM MOpPsiAKE, OLHOBPEMEHHO C KOMWAM [OOKYMEHTOB MNPeabsBAITCA MX
opurnHanbl. Konua gokymeHTa nocre npoBepku ee COOTBETCTBUS OpUrnMHany 3aBepseTcs
AMUOM, MPUHUMAKLWNMM OOKYMEHTbI. [Mpyu NMYHOM npedocTaBneHun OOKYMEeHTa CBepka
NPOMN3BOANTCA HEMEANEHHO, NOCNe Yero NOANMMHHUKMA BO3BPAaLLAOTCH 3adBUTENO NULIOM,
NPUHUMAKOLWNM AOKYMEHTbI. [1pn HanpaBneHnn NoASIMHHMKOB LOKYMEHTOB MOYTOWN CBEpKa
AOKYMEHTOB NPOU3BOAMTCHA B COOTBETCTBMM CO CpOKaMU agMUHUCTPATUBHOMW npoLeaypbl
Mo pPacCMOTPEHUIO, MPOBEpPKe 3asdABfeHUs W LOOKYMEHTOB, MOCe Yero MOANNHHUKM
BO3BpaLLalOTCA BMECTE C pe3ynbTaToM NpeaocTaBneHnss MyHUUUnansHOM yCnyru.

3.2.3.2. lNpun obpalleHnn 3assutens vyepe3 EOuHbIN nopTan rocyaapCTBEHHbIX U
MyHMUMNanbHbIX — ycnyr  (PyHKUMIA)  9NEeKTpOHHOEe  3asBfneHve  nepepaeTcs B
aBTOMATU3NPOBAHHYD  MH(OPMALMOHHYKD  CUCTEMY  WUCMOSIHEHUS  QNEKTPOHHbIX
pernaMmeHToB rocyaapCTBEHHbIX M MyHUMUMNANbHbIX YCRyr C MUCnonb3oBaHneM EauHon
CUCTEMbl MEXBEAOMCTBEHHOIO 3NEKTPOHHOIO B3ammoaencteua (ganee — «AVIC»).

Cneuuwannct, oTBETCTBEHHbIN 3a paboTty B AVIC, npu ob6paboTke nocTynuBLLErO B
AWC 3neKkTpOHHOro 3asBneHus:



1) ycTaHaBnuBaeT npegMeT oOOpaleHnsa, NMYHOCTb 3asButensd (NOHOMOYUS
npeacraBuTens 3assuTens);

2) npoBepsieT MPaBUMbHOCTb OQOPMIIEHUS 3asBIIEHUS U KOMMNEKTHOCTb
npeacTaBfieHHbIX AOKYMEHTOB;

3) B criydae ecnu OOKYMEHTbl, yKasaHHble B nyHkTe 2.7.1 — 2.7.2 HacTtosuwero
AOMWHUCTPATUBHOIO perfiaMmeHTa, NOCTYNMBLUME B 3NIEKTPOHHOM BuAe, He noanucaHbl
KBanNnMUUMPOBAHHOW 3S1IEKTPOHHOW MNOANUCHI0, CNeuuanucT yBeaoMnseT 3asasutens nunu
ero YnoSIHOMOYEHHOro npeacTaBuTeNnss o HeobxoAMMOCTW NpeacTaBUTb MOASIMHHUKK
yKa3aHHbIX JOKYMEHTOB (KOMUW OOKYMEHTOB, 3aBEPEHHbIX B YCTAaHOBSIEHHOM nopsigke) B
CPOK, YCTaHOBIIEHHbIA [ONs NPUHATUA pelleHuss O npefocTaBneHun (oTkase B
npefocTaBrieHMnM)  MyHuuunaneHon yenyrn.  [lpy  oOTkase 3adaBuTenss wnuM  ero
YNOSTHOMOYEHHOrO nNpeacTaBuTens nNpeacTaBUTb MNOASIMHHUKA YKa3aHHbIX [LOKYMEHTOB
(koM OOKYMEHTOB, 3aBEpPEHHbIX B YCTAHOBSIEHHOM Mopsagke) cneunanuct npuHuMaeT
peweHne 06 oTkase B NpedoCcTaBfieHN MyHULUNANIbHOW YCYTIu.

4) obecne4nBaeT BHeCeHME COOTBETCTBYIOLLEN 3anuUCK B XXypHan perucrpauumn ¢
yKazaHueM [faTtbl npuvema, HOMepa 3asiBfieHusl, CBedeHUA O 3asiBuTene, WHbIX
HeobXoQMMbIX CBEAEHUN B COOTBETCTBUM MOPSIAKOM 4ENONpOon3BOACTBA He No3gHee AOHSA
NOCTYNSEHUS 3asiBfeHNs1 B OpraH MEeCTHOro cCaMoynpaBrieHns;

5) npoBepsieT HanuMuue B 9NEKTPOHHOW bopMe 3asBfEHUS COOTBETCTBYIOLLEN
OTMETKM 3a8BUTENS O cornacum Ha 06paboTKy ero nepcoHasnbHbIX JaHHbIX.

ANC aBTOomMaTMyeckn opMUpyeT MOATBEPXAEHNE O perucrTpauum 3anpoca
(3asBneHusa) n HanpasnseT 3anpoc (3aseneHue) B «JIMuyHbIA kabvHeT» 3asBuUTEens Ha
EaovHom nopTtarne rocygapCTBEHHbIX M MyHUUMNAMbHbBIX YCNyr ((PYHKUNRA).

3.2.3.3. lNpun obpalieHnn 3assutens 4depes MU, cneunannct MOU npuHumaet
OOKYMEHTbl OT 3aaBuTensa u nepepaetr B AamuHuctpauuto  YcTtb-lpucTtaHckoro
cenbcoBeTa B MNOPSAKE W CPOKM, YCTAHOBMEHHbIE 3aKMOYEHHbIM  MEeXay HUMU
cornaileHnemM o B3anmMonemncTBum.

3asBuTENb B npaBe Mo COOCTBEHHOW MHUUMaTMBE npeactaBnatb B MOL konum
OOKYMEHTOB, 3aBEPEHHbIX B YCTAHOBNEHHOM MOPSAKE.

B cnyvae, ecnu 3assutenem npeacrasneHbl KONUU JOKYMEHTOB, He 3aBEpPEHHbIE B
YCTAHOBNEHHOM MOpsiAKEe, OLHOBPEMEHHO C KOMWAM [OOKYMEHTOB MNPeabsBrSAOTCA MX
opurnHansl. CBepka Npou3BoOANTCA B NPUCYTCTBUKN 3asBUTENA He3aMeanmMTernbHO, nocre
4yero NOASNMMHHUKMA BO3BPALLAOTCA 3asBUTESNIO NMLUOM, NPUHUMAOLWNM OOKYMeEHTbI. Konus
AOKYMEHTa nMocrfie MpoOBEepkM €€ COOTBETCTBUS OpuUrnHany 3aBepsieTcs  JMLOM,
npuHUMarWwmm gokymeHTtbl. [lpy atom MOL| rapaHTUpyeT NOSHYK WAEHTUYHOCTb
3aBEePEHHbIX UM KOMUI opurHanam 4OKYMEHTOB.

Cneumanuct opraHa MeCTHOro camMoyrnpaBfieHUs, OTBETCTBEHHbI 3a MNpuem U
perncTpaumio, NpuHUMaeT 3asiBNeHne u naket JokyMmeHToB n3 M®L| n peructpmpyeT ux B
XypHarne peructpauun He nosgHee [OHA MNOCTYNSEHUA 3asiBNEeHUs B OpraH MeCTHOro
camoynpaBneHus.

3.2.3.4. lNocne pernuctpaumn 3asiBfieHUsi crneunannct, OTBETCTBEHHbIN 3a NMpuemM u
perncTpaumnio 3asiBneHus, nepegaeTt 3asiBlieHNWe C AOKYMEHTaMu PyKOBOOAMTENIO OpraHa
MECTHOro CaMOynpaBrieHusi, KOTOPbIN HasHayaeT chneumanncTa, OTBETCTBEHHOro 3a
pacCMOTPEHWE 3asdBMEeHMS U MPUMOXKEHHbIX K HeEMy [dOKYMEHTOB (ganee —
«YMOMMHOMOYEHHbIN CNEeLNanuncT»), B COOTBETCTBUM C €0 LOIMKHOCTHOWN UHCTPYKLMEN.

B TeueHne ogHoro OHs, criegyowlero 3a gHEM NocTynfneHna 3anpoca (3asBneHus)
U npunaraemMbiX AOKYMEHTOB, 3asdBUTENO BpyyaeTcs (HanpaBnsieTcsl) yBeLOMSIEHWE O
npueme 3anpoca (3asiBfieHns) K pacCMOTPEHWIO.

3.2.4. Pe3ynbTaTtom UCMOMHEHUA aiMUHUCTPATUBHOW Npouenypbl ABNAETCS:

1) MNpun npegoctaBneHnn 3asiBUTENEM 3anpoca (3asBfeHns) NMYHO (HanpaBreHum
AOKYMEHTOB MOYTOM) — MNpueM, perucTpauus 3anpoca (3asiBneHusl) u npunaraembix



AOKYMEHTOB. MakcumarnbHbIi  CPOK  BbINOSMIHEHUS  OEUCTBUA  afMWHUCTPATUBHOWN
npouegypbl — 30 MMHYT C MOMeHTa nogayv B AOMUHUCTpaUMIO CenbcoBeTa 3arpoca
(3a9BnNeHuns1) ¢ KOMMMIEKTOM JOKYMEHTOB.

2) MNpu npegocTaBneHun 3aasuteneM 3anpoca (3aasneHuns) yepes EguHbein nopran
rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr (PyHKUUW) — NnpuemM 1 peructpaums 3anpoca
(3a9BneHuns) 1 OOKYMEHTOB 3asiBUTENs U yBedOMSIeHWEe O pernctpaumm yepes «J1MyHbIn
kKabuHeT» nNnbo, No BbIOOpy 3asaBUTESNS, HA SNEKTPOHHYIO MOYTY UKW NyTEM HanpasieHUs
CMC onoseLlyeHus.

YBegomrneHne 3asBuTend O MNOCTYNSIEHUM LOKYMEHTOB B AOMUMHUCTPaUUO YCTb-
lMpuctaHcKoro cenbcoBeTa OCYLECTBNAETCA aBTOMAaTUYECKU B COOTBETCTBUM CO
BpeMeHeM pernctpaumm sanpoca (3asBreHus) Ha EgnHom nopTtane rocygapCTBEHHbIX U
MyHUUMNanNbHbIX YCnyr (pyHKUMA) (C TOYHLIM YKa3aHMEM YacoB U MUHYT).

YBegomneHne 3asiBUTENd O pernctpaumm sanpoc (3assreHusi) depes «JIndHbIn
kabuHeT» Ha EOvMHOM nopTane rocyaapCTBEHHbIX U MYyHULMNANbHbIX YCNyr (OYHKUMIA)
OCyLLEeCTBNAeTCs aBToMaTuyeckn nocne BHeceHuss B AUC ceBegeHun o peructpauuu
3anpoca (3asiBrneHus).

3) MNpu npegocTaBneHnn 3asiButenem 3anpoca (3assneHus) yepesd MOL, — npuem n
peructpauus 3anpoca (3asiBfeHns) W OOKYMEHTOB, HasHayeHue YNorHOMOYEHHOro
cneumanucta. MakcnmanbHbIM - CPOK  BbIMNOSIHEHUA  OEUCTBUM  agMUHUCTPATUBHOW
npoueaypbl — B TeYeHWe OHS ¢ MoMeHTa npuema u3 MOLL B AgMuHUCTpauuio YCTb-
IMpucTaHcKoro cenbcoBeTa 3asBeHUs C npunaraeMbiMn JOKYMEHTaMN.

3.3. PaccmoTpeHune n npoBepka 3anpoca (3asiBfeHust) N JOKYMEHTOB, NOAroToOBKa
pesynbTaTa NnpeaocTaBneHnss MyHUUMNanbHOM YCIyru.

3.3.1. OcHoBaHMeM p[ns Havana WCMNOMHEHNa npoueaypbl MNPOBEpKM nakeTa
AOKYMEHTOB Ha KOMIMMEKTHOCTb ABNAETCA Ha3Ha4YeHne ynoNHOMOYEHHOro cneumnanucTa.

3.3.2. YNONHOMOYEHHbLIN CneumanucT B TedeHne Tpex OAHEeN Co OHSA MOCTYNSeHns K
HeMy 3anpoca (3asiBfieHusl) W npunaraemblx K HemMy [JOKYMEHTOB MNpOBepseT UX
KOMMNNEKTHOCTb, HanMyme OCHOBaHWW AN OTka3a B NpefocTaBfeHnun MyHULMNanbHOM
YyCNnyrn B COOTBETCTBUM C NYHKTOM 2.11 AOMUHUCTPATMBHOIO pernamMmeHTa.

3.3.3. llocne paccmoTpeHus 3anpoca (3asiBNEHUs) U MNPUNIOXKEHHBIX K HeEMy
OOKYMEHTOB, YNOMHOMOYEHHbIV crieumanmcT ocyLecTBNAeT NoaroToBKy NpoeKTa BbIMUCKU
n3 PeecTpa 00beKTOB MyHMUMNANbHON COBCTBEHHOCTU, NMOO NpoekTa yBeaoMIieHnsa o6
OTKase B MpedocTaBneHUn BbINUCKM U3  Peectpa 06BbEKTOB  MyHULMNANBHOM
COBCTBEHHOCTM W HanpaeBngeT C MPUMOXEHHbIMA [OKYMEHTaMuW Ha cornacoBaHue
YNONHOMOY€EHHbIM AOSMPKHOCTHBLIM fMLaM B COOTBETCTBMM C MOPSIAKOM AeNonpov3BOACTBa.

[Mocne 4Yero nNpoekT BbINMCKM U3 PeecTtpa O0OBLEKTOB  MyHULMMANbHOM
cobCTBEHHOCTN NMOO MPOEKT yBedoMNeHus o6 oTkase B NpefoCcTaBfieHUMM BbINMUCKA U3
Peectpa 00bekTOB MyHMUMNANbHON COBCTBEHHOCTM HanpaBnAwTCs Ha noanucb [nase
ALOMUHMCTpaUuM cenbcoBeTa.

3.3.4. Pes3ynbTatoM BbINOMHEHUS aAMUHUCTPATUBHOM npoueaypbl sBNdeTcd
noaroToBka MNpoOeKTa BbINUCKM M3 PeecTpa OBGbEKTOB MyHMUMNANbHON COBCTBEHHOCTH,
nmbo npoekta yBegomrieHMss 06 oOTkase B NpefoCTaBneHMM BbINUCKM U3 PeecTtpa
OOBHEKTOB MyHMUMNANbHOW COBCTBEHHOCTM C YKa3aHMEM MOTUBUPOBAHHbBIX MPUYMH
oTkasza. CpoK BbINOMHEHUST [aHHOW agMUHUCTPATMBHOW Mpoueaypbl He  OOSDKEeH
npesbIWaTh NATU OHEN.

3.4. HanpaBneHue opraHoM MECTHOro camMoynpaBfeHus 3asiBUTEN0 CBEOEeHUn O
Xxo[e BbINOSIHEHUS 3anpoca O NpeaoCTaBlieHUN YCyru.

3.4.1. lNog HanpaBneHvem 3asBUTENO CBeOEHUA O XOAe BbINOSIHEHUS 3anpoca
(3aaBneHus) o NpegocTaBneHnn yecnyru (ganee — «yBeaoMeHNE O XOA4€e NpeaoCcTaBneHus
ycrnyru») nNoHUMaeTCcs yBeJOMNeHue 3asBuUTend O 3aBeplleHUn  BbINOSTHEHUS



aZiMUHUCTPaTUBHOWN NpoLeaypbl NpefoCTaBeHUs YCryr.

3.4.2. YBegoMneHuss o xode npedocTaBrieHUs YCIyrm HanpasnsieTcs OpraHom
MEeCTHOro camoynpasneHusi B «JIndHbI KabuHeT» 3asBuTens Ha EguHom nopTtane.

YBegomreHne o xofe npefocTaBreHns YCryrn HanpaBnaeTcs OpraHoM MeCTHOro
camoynpaBfneHuss He no3gHee [JOHA 3aBeplUeHUs BbINOSIHEHUS aaMUHUCTPATUBHOW
npoveaypobl.

3.4.3. lpu npegocTaBfieHUN MyHUUUNANLHOW YCIyrM B 3IIEKTPOHHOW opme
NCNonNb3yHTCA cregyowme yBeaoMITEHUS:

yBeJOMMNEHMEe O pernctpauum MoflyYeHHbIX OT 3asaBuTenss [[LOKYMEHTOB,
cogepxaliee cBefeHUa O (pakTe MonyyvyeHust OT 3asBUTENS OOKYMEHTOB, HEOOXOOAUMbIX
A8 NpefoCcTaBneHns yCnyru;

yBeJOMIEHME O nNpueme NpeacTaBfieHHbIX 3asiBUTeNeM OOKYMEHTOB, coaepKallee
CcBeeHns O npMeme OpraHoM MeCTHOro caMoynpaBrieHUsa NpenCcTaBfeHHbIX 3asiBUTeNem
AOKYMEHTOB M O Hadane npoueaypbl npedocTaBneHnsa ycnyrn, nubo cogepxallee
MOTMBMPOBAHHbIA OTKa3 B NpUeMe JOKYMEHTOB;

yBeOMIIeHNe 3a8BUTENS O 3anncu Ha nNpueMm, cogepxallee cBeieHns o
noaTBepXO4eHHOM BPEMEHN N MecTe nNpuema, a Takke ykasaHue Ha JOIMKHOCTHOe Nuuo
unu nogpasgeneHve opraHa MeCTHOro camoynpasfeHns, OCyLLEeCTBIAIOLEe NpUem;

yBeAoOMISIeHNe 3asBUTENS O HanpaBfeH OpraHoM MeCcTHOro camoynpaBneHns
MEXBEAOMCTBEHHbIX 3anNpoCoB, COAEpPXKaLLUX CBEAEHMSI O COCTaBe MEXBELOMCTBEHHbIX
3anpocoB, HaMMEHOBaHME OPraHoOB NN OpraHM3aunin, B KOTOPbIE HanpaBfieHbl 3anpochl;

yBeJOMIEeHME 3asBUTENS O (paKkTe NoNyyYeHUst UM He NoslyYeHnsa OTBETOB Ha
MeXBeAOMCTBEHHbIE 3anpocChl, HarNpasnsgemMoe 3asaBUTENIO MO NCTEYEHUIO CPOKa,
OTBE[EHHOro Ha MeXxBeJOMCTBEHHOE B3anMOAENCTBUE;

yBeJoOMINeHne 3asBuUTens o0 pedynbrtarax pacCMOTPEHUA AOKYMEHTOB, coepXallee
CcBeJeHusa O pesyrnbTaTtax pacCMOTPEHUA NpeacTaBlieHHbIX 3asBUTENEM LOKYMEHTOB U O
NPUHATUM peLLeHns O NpeaoCTaBrieHUN 3asdBUTEN0 pedynbtata YCnyrm u BO3MOXHOCTHU
nosnyyMTb Takou pes3ynbTaT, a Takke MecTe MonyyeHus pesyrbTaTa oKasaHusa ycrnyru u
MeXxaHu3Me, No3BONALWEM NpU HeobXo4MMOCTU OCYLLEeCTBUTbL 3anucb Ha npuvemMm Ang
nonyyeHnsa pesynbTaTa OKasaHusa ycnyru, Nubo copepxalliee MOTUBUPOBAHHbLIN OTKa3 B
npenocTaBrieHUM 3asaBUTENIO pe3dynbTarta yCcnyru;

yBeJoOMINeHne O 3aBepLueHumn npouenypbl NpeaocTaBneHns yecnyru, cogepxatlee
CBeJeHUs O nonyvyeHun 3aaBuTenem pesyrnbrarta ycnyru;

n gpyrve.

3.5. lMNpuHATME pelleHna O npegocTaBneHMn unm o6 oTKase B NpenoCcTaBneHUM
MyHUUMNANbHOW ycnyru, WMHOPMUMpPOBaHME W Bblgaya pesyrnbTaTa npeaocTaBrieHns
MYHULUUNANbHOW YCryru.

3.5.1. OcHoBaHMeM Ans Havana agMWHUCTPATMBHOM npoueaypbl MO MPUHATUIO
peweHuss o npegoctaereHmn (06 oTkase B NpefoCTaBfiEHUMM) MYHULMMANbHOW YCIyru
aBngeTca  noctynneHve [naBe AAMMHUCTpauMM  cernbcoBeTa  MOArOTOBIIEHHbIX
YNONIHOMOYEHHbIM  CMeuManMcToMm  npoekta BbinUckM 13 Peectpa  06bekToB
MYHMUMMNANbHONW COOCTBEHHOCTM U MPUMNOXEHHbIX OOKYMEHTOB nnbo  npoekTa
yBegomrieHnss o6 oTkase B NpedoCTaBNEHUW MyHMLMNANbHOW YCryrM C yKasaHuem
MOTMBMPOBAaHHbIX MPUYMH OTKasa.

3.5.1.1. TnaBa AgMMHUCTpaLMM cenbcoBeTa paccMmaTpumBaeT npeacTaBfieHHble
AOKYMEHTbI, noanucbiBaeT BbIMUCKY 13 Peectpa 00beKkTOB  MyHMLMNANbHOW
cobctBeHHOCTM NMBO yBegoMneHne o6 oTkase B NpedoCTaBneHUN BbINUCKM u3 Peectpa
00BbEKTOB MyHMUMNANbHON cOBCTBEHHOCTN. MakcMMarnbHbIN CPOK BbIMONHEHUSI AENCTBUN
AaHHOM agMUHUCTPaTUBHOW NpoLeaypbl He AOIMKEH MpeBbiwaTb TPeX OAHEN.

3.5.2. lHdbopmupoBaHue 1 Bblgaya pesyrnbTaTta npeaocTaBfieHUs MyHUUUNANsHON
ycnyru.



3.5.2.1. YNONHOMOYEHHbLIN Ccneymannuct He no3gHee OJHOro [AOHSA CO  AHSA
OCYLLECTBMEHU aAMUHUCTPATUBHLIX npouenyp, YKkasaHHblix B nyHkte 3.5.1.1
AOMWHUCTPATUBHOIO perfamMeHTa, BblJaeT WM HanpasnseT No agpecy, ykasaHHOMYy B
3asBneHun, nubo depes MOL| 3agesuTento BbiNMCKy U3 Peectpa 00bekToB
MyHUUMNaneHOW cobcTBeHHOCTN, NnBO yBegomneHMe o006 oOTka3e B nNpeaocTaBfieHUM
BbINNCKN U3 PeecTpa 06beKTOB MyHULMMNANbHOM COOCTBEHHOCTM C YKa3aHUEM Ha MPUYUHY
OTKa3a M BO3MOXHOCTb 00XanoBaHUS NPUHATOrO peLleHus.

3.5.2.2. lMNpun obpalleHnn 3aasutens 4vepe3 EguHbIM nopTan rocyaapCTBEHHbIX W
MyHUUMNanbHbIX — ycnyr (pyHKuMn) yBedoMsieHMe O TMPUHATOM peleHun u o
HeobXoOMMOCTM SABUTLCA 3a MonydeHnemMm pesynbtata (yBeJoOMMeHue o cTaTyce
3as8BreHns) HanpasnseTca 3assuTento B «JIM4HbIM kabuHeT» 3aaBuTena Ha EguHom
noprane rocygapCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr (pyHkumn) nubo, no BbIGOpy
3a8BUTENS, HA ANEKTPOHHYIO NOYTY U nytem HanpasneHns CMC onoseLleHus.

Mpn aTOoM Bblgaya pesynbTaTa MyHUUUNANbHOM YCNYrM OCyLWecTBAAeTcs Mo
nn4yHoMy obpalleHuto 3aaBuUTensa ¢ npegoctaBreHneM NOASIMHHMKOB BCEX [OKYMEHTOB,
CKaHMpOBaHHbIE KOMUW KOTOPbIX HanpasfeHbl B 3fIEKTPOHHOM hopme, ANnS UX CBEPKU
mexay coboun.

CBepka npom3BOAUTCS HEMELNEHHO, Mocre 4Yero MOASIMHHUKM BO3BpaLLaloTCs
3a8BUTEMNO YNOMHOMOYEHHbLIM crneunanmcTtoM. Konvm OOKyMEHTOB MOCHe MpPOBEPKU UX
COOTBETCTBUS OpUrMHanam 3aBepseTcsa yNnosTHOMOYEHHbIM CneunanmncTom.

3.5.23. Tpu npegoctaBneHun  MyHUUMNaAnNbHOW  ycnyrm  4epes Mol
AomuHucTpauma Yctb-lpuctaHckoro cenbcoseTa;

1) B CpOK, yKasaHHbIn B nyHkTe 3.5.2.1 AOMUHUCTPATMBHOIO pernamMmeHTa,
HanpaBnsieT peleHne O npefoctaBneHn wunu o6 oTkase B NpeaocTaBrieHUU
MyHUuunanbHon ycnyrn B MOLL, koTopbin coobLuaeT 0 NPUHATOM peLleHUn 3asBUTESO U
BblJAaeT COOTBETCTBYHOLUMA [OOKYMEHT 3asBuTento npu ero obpaweHun B MOLL (npu
OTMETKE B 3asBfIEHUN O NonyvYeHun peadynbtarta ycnyrn 8 MOLL);

2) B CpOK, yKasaHHbin B nyHkTe 3.5.2.1 AOMWHMUCTPATUBHOIO perfiameHTa,
coobLaeT O MPUHATOM pEeLUEHUN 3asiBUTEN0 U Bbl4aeT COOTBETCTBYHOLLMA [LOKYMEHT
3aaBUTENO NpU ero nu4yHom obpawieHun nMbo HanpaensieT No agpecy, ykazaHHOMY B
3aaBneHnn, a Takke Hanpasnset B MOLl yBegomneHue, B KOTOPOM packpbliBaeT CYTb
peLleHunst, NPUHATOro No obpalleHunto, ykasbiBaeT aaTy NPUHATUSA pelleHus (Npu oTMeTKe
B 3asBNIEHUM O MOMyYeHUn ycryrm B AOAMUHUCTPALUM CENbCOBETA).

3.5.2.4. 3aasutento nepegatoTcsl AOKYMEHTbI, NOArOTOBMEHHbIE AOMUHUCTPaLNEN
YcTb-lpuctaHckoro cenbcoBeTa MO pesynbTaTamM MpefoCTaBfAeHus MyHULMNanbHOM
ycrnyrin, a Takke [OOKYMEHTbl, noanexaiwime BO3BpaTy 3asiBUTENO MO 3aBEepLUEHUH0
npegocTaBneHns ycnyrn (Mpyu Hanuyum).

3.5.3. Bblgaya OOKYMEHTOB MpPOM3BOAUTCS 3asiBUTEN0, MO0 OOBEPEHHOMY NULY
3aaBUTENS NpPU NpeabsBreHUN OOKYMEHTA, YOOCTOBEPSIOWErO JIMYHOCTb, a TaKke
AOKYMEHTa, NOATBEPXAAIOLWEro MOSTHOMOYMA MO MNONYYEHUKO [OOKYMEHTOB OT WMEHMU
3aaBuTens (Ana 4OBEPEHHbIX NnL).

Mpn Bblgaye OOKYMEHTOB 3asiBUTENb OAET Pacrnucky B MOSTyYEHUM LOKYMEHTOB, B
KOTOPOM yKasblBalOTCA BCE [LOOKYMEHTbl, NepedaBaemMble 3asiBUTEN0, AaTta nepegayuv
AOKYMEHTOB.

OpraH MecTHOro camoynpasrfieHUs NO 3asBMNEHUD 3asiBUTENS HanpaBnsieT emy B
3reKTPOHHOM hopMe pesyrnbTaT NpefocTaBfieHUs YCryrm He3aBUCUMMO OT (POPMbI UMK
cnocoba obpalleHus 3a ycnyron.

3.5.4. PesynbTtaTtom BbINONHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNAETCS:

Pesynbtatom BbIMOSTHEHUS alMUHUCTPATUBHOWN npouenypsl aBnseTcs
HanpaeneHve (Bpy4yeHue) 3asBUTEN0 BbINUCKM M3 PeecTpa OOBLEKTOB MyHULMMNANbHON
cobctBeHHOCTN NnbBo yBeaomneHnst 06 oTkase B Bblaaye BbINUCKM M3 PeecTpa 06bekToB
MyHMUMNAnbHON COBCTBEHHOCTMW.



3.6. ObecneyeHve OpraHOM MeCTHOrO  CaMOynpaBrieHUss  BO3MOXHOCTU
oGxanoBaHua pelleHun, OencTBun wunu 06e30enCTBUS AOSMKHOCTHbIX ML OpraHoB
MECTHOro camoyrnpasneHusa npu NnpegocTaBneHn MyHUUNNANbLHOW YCIyTn.

3.6.1. B uenax npegoctaBneHus ycryr opraH MeCTHOro camoynpaBfeHus
obecneunBaloT 3aA9BUTENIO BO3MOXHOCTb OLEHUTb Ka4eCTBO BbINMOSHEHUSA B 9fIEKTPOHHON
dopMe Kaxxgom N3 agMUHUCTPaTMBHBIX Npoueayp NpegocTaBneHus yeryri.

3.6.2. OpraH MecCTHOro camoynpasneHus obecnedynBaeT BO3MOXHOCTb 3asiBUTESO
oueHnTb Ha EAWHOM nopTane KavyecTBO BbLINOSIHEHUS aOMWHUCTPATUBHOW npouenypbl
HenocpeacTBEHHO MOCMe ee 3aBeplleHud, B nopsgke, YCTaHOBMNEHHOM nyHkTom 10
MpaBun oueHkn rpaxgaHamyu  3PEKTUBHOCTU  OeATEeNbHOCTU  pyKoBoauTeneun
TeppuTopuarnbHbIX OpraHoB eaepanbHbiX OPraHOB WUCMOMHUTENbHOM BRactnm (ux
CTPYKTYPHbIX nogpasgernieHnin) ¢ y4eToM KayecTBa NpefoCTaBNeHUs UMKU YCryr, a Takke
NPUMEHEHNSA pe3yNibTaToOB YKa3aHHOW OLIEHKM Kak OCHOBAHWA AN MPUHATUS peLleHun o
AOCPOYHOM MpEKpaLLEHNUN UCNOSTHEHUSA COOTBETCTBYIOLMMU PYKOBOAUTENSMU CBOUX
OOIDKHOCTHbIX  0oBsizaHHOcTen (manee — «[lpaBuna oOueHKn 3PPEKTUBHOCTUY),
yTBepXXAeHHbIX nocTaHoBneHnem lMNpasutensctea Poccurickon ®egepauum ot 12 gekabps
2012 r. Ne 1284,

[ns OueHKn KayecTBa BbINOSHEHUA B 3NEKTPOHHOW (bopMe aaMUHUCTPATUBHBLIX
npoueayp nNpeaoctaBneHnsa ycnyru UCNosnb3yTCs KPUTEPUN, YCTAHOBMEHHbIE MYHKTOM 4
[MpaBun oueHKN 3a(PPEKTUBHOCTU, U NHbIE KPUTEPUM.

3.6.3. OueHka 3asBuTENEM KavyecTBa BbIMOMHEHNA agMUHUCTPATUBHOW Npoueaypsbl
HEe MOXEeT SABMATbLCA 06s3aTenbHbIM YCIIOBMEM MPOAOIIKEHNA NPEeAOCTaBNEHNss OpraHoM
MECTHOro camoyrnpasneHns yCnyru.

3.7. Ob6ecne4vyeHne oOpraHOM MECTHOrO CaMOynpaBfeHUss BO3MOXHOCTU AN
obxanoBaHua peweHnin, AeENCTBUN nnu 6e3aencTBmna JOMKHOCTHBIX NUL, OpraHa MecTHOro
camoynpasneHus npu npegocTaBrieHnn MyHULUNAnbHOW YCryru.

B uenax npegocrtaBneHust ycryr opraH MeCTHOro caMmoynpasreHus obecneynBaeT
BO3MOXHOCTb ANSA 3asdABUTENsd HanpasBuTb >anoby Ha pelleHus, OEeNCcTBUS Unu
bespgenicTBme AOJHKHOCTHOroO nuua opraHa MEeCTHOro camoynpasneHus,
npefocTaBnAlOLWLEero MyHUUMNanbHylO Ycryry, B TOM 4ucre nocpeactesoMm EauHoro
nopTtana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNYr (PyHKLNRA).

IV. ®OopMbl KOHTPONA 3a UCNONHEeHMeM AQMUHUCTPATUBHOIO pernamMeHTa

4.1. KoHTponb 3a npegoctaBfieHMEM MyHUUMMNANbHOW YCAyrM OCYLLEeCTBNSETCH B
dopme Tekywero KOHTpons 3a cobniogeHneM U UCMNOfHEHWEM OTBETCTBEHHbIMU
OOSMKHOCTHLIMK nuaMmn AgMUHUCTPaUMM YCTb-IpuUCTaHCKOro cenbcoBeTa MNONOXeHNN
AOMUHUCTPATMBHOIO perfnameHTa, MNMaHOBbIX WM BHEMNSIaHOBbIX MPOBEPOK MOSHOThLI U
KayecTBa NpeaoCcTaBfieHNa MyHULUMNANbHON YCyri.

4.2. TlMopagok OCyWECTBNEHUS TeKywero KOHTpons 3a cobnogeHnem wu
NCNOSTHEHMEM OTBETCTBEHHbLIMU AOMKHOCTHLIMU NML@MN NONOXEHNA AOMUHUCTPATUBHOIO
pernaMeHTa M MHbIX HOPMaTMBHbLIX NPAaBOBbIX aKTOB, YCTaHaBMMBaKOLWMUX TpeboBaHMA K
NpefoCTaBfIEHUIO  MyHMUMMANbHOW  yCriyrnM, a Takke 3a MNPUHATUEM  peLLeHUn
OTBETCTBEHHbIMW AOSPKHOCTHLIMU NULAMK OCyLLeCTBISIeTCs [NaBon agMmMHUCTpaumMmn YCTb-
MpucTaHckoro cenbcoseTa,

4.3. lNMopsgok 1 NepnoaMyHOCTb NPOBeaEeHNS MaHOBbIX U BHEMNAHOBLIX NPOBEPOK
NOSTHOTbI N KadecTBa NpeaocTaBrneHna MyHUUMNanbHOW YCryrn, B TOM 4Yucne nopsifiok u
OpMbl KOHTPONSA 3a MOMHOTOM W KaydeCTBOM ee npefoCcTaBfieHUs, OCYLLeCTBNAeTCs
COOTBETCTBEHHO Ha OCHOBaHMM €XerofgHblIX MnaHoB paboTbl U MO  KOHKPETHOMY
obpalleHuto.

Mpu exerogHon NraHOBOMW MPOBEPKE pacCMaTpuBalOTCA BCE BOMPOCHI, CBA3AHHbIE C
npeaocTaBfieHneM MyHUUMNANbHOW yCryrv  (KOMMSIEKCHbIE MNPOBEPKU) WM OTAenNbHble



BOMPOCHI (TeMaTU4ecKne npoBepKun).

[ns npoBegeHna NPoOBEPKN NOSMHOTLI U KaYyecTBa NpeaocTaBeHna MyHULMNansHoOn
ycnyrn popMmpyeTca KOMUCCUA, COCTaB KOTOpoMW yTBepxaaeTtcsa [Mnason (3amectutenem
rnaebl) ADMUHUCTPALMM MyHMUMNANbHOrO 06pasoBaHms YCTb-NpucTaHCKMin CenbCcoBeT.

PesynbTaTbl OedATenbHOCTM KOMMUCCUM OhopMnsaloTca B BuAe AKTa NpoBEPKU
NOSTHOTbI U KavyecTBa NpeaocTaBneHna MyHuumMnansHon ycnyrm (ganee — AKT), B KOTOPOM
OTMEYaloTCs BbISIBNIEHHbIE HEOOCTaTKM U MPeanoXeHns no MX YCTpaHeHuto. AKT
NoANUCbLIBAETCS YeHamMn KOMUCCUN.

4.4. OTBETCTBEHHOCTb  MYyHUUMNAmNbHbIX  CAyXalMX  opraHa  MeCTHOro
camoynpasneHust ANTanckoro Kpast U MHbIX AOSDKHOCTHLIX NUL 3a pelleHus 1 OencTBus
(besgenctene), npuHMMaemMble  (OcCywlecTBnsieMble) B Xode  NpeaocTaBrieHUsd
MYHULUNANbHOW YCyru.

Mo pesynbTatam npoBeAeHHbIX NMPOBEPOK, B Criydae BbISIBIEHUA HapyLUeHU npaB
3asBUTENEN, OCYLIECTBNSETCA MNpPUBIEYEHME BUHOBHbLIX JUL, K OTBETCTBEHHOCTM B
COOTBETCTBUM C 3aKoHOA4AaTENLCTBOM Poccurickon degepauumm.

[MepcoHanbHas OTBETCTBEHHOCTb [OOSMKHOCTHbIX Ny AAMUHUCTPauMn YCTb-
lMpuctaHCKOro cenbcoBeTa 3akpennseTcd B WX  OOSDKHOCTHbIX  MHCTPYKUMSAX B
COOTBETCTBUM C TpeboBaHMsAMM 3aKOoHOAaTenbCcTBa Poccumnckon degepauymn.

V. NocynebHbin (BHeCyAeOHbIN) NOpAAOK 06XKanoBaHNA peLleHUn 1
aencteumn (6es3gencTBus) opraHa, npeaoCcTaBnAOLWEro MyHMLUNanbHy ycrnyry, a
TaKXe AOSMKHOCTHbIX FIUL, MyHULMNaNbHbIX CRyXalwmx

5.1. 3assutenn wumedT nNpaBo Ha AocynebHoe (BHecyaebHoe) obxanoBaHue
peweHnn wn pgencteum  (6e30encTBMs)  OOIMKHOCTHBLIX — NAL,  OpraHa  MECTHOro
camoynpasfneHna nubo MyHUUMNanbHbIX ChAyXawux npuv  NpeaocTaBneHnn  umMu
MYHULUMNANbHON YCNyru.

5.2. 3asButenb MOXeT obpaTuTbCsa C Xanobow, B TOM 4YMCNe B CreayrLlmx
cny4yasx:

1) HapylweHwe cpoka peructpauumn 3anpoca 3asBuTens O npegocTaBneHun
MYHULMMNANbHON YCNyru;

2) HapyLleHWe cpoKa NpeaoCcTaBieHNs MyHUUMNAaNbHON yCnyru;

3) TpeboBaHve y 3aaBUTENS AOKYMEHTOB, He MpedyCMOTPEHHbIX HOPMaTUBHbLIMU
npasoBbiMM akTamn Poccuinckon ®depepaumn, HoOpMaTUBHbIMM NPaBOBbLIMW  akTaMmu
AnTamckoro kpas v MyHUUMNANbHbIMKM MNPaBOBbIMW aKkTaMu s NpedocTaBieHns
MYHULMNANbHON YCNyru;

4) oTka3 B MpuvemMe [OOKYMEHTOB, NpedoCTaBfieHNe KOTOpbIX MNpeayCMOTPEHO
HOpMaTMBHbIMM  MpaBoBbIMM  akTamn  Poccunckon  dPegepauuun, HOPMaTUBHbIMU
npaBoOBbIMM akTamMu ANTaMCKOro Kpad, MyHUUUNanbHbIMW MPaBOBbIMM akTamu Ans
npegocTaBfieHnsa MyHULUMNAanNbHOW YCNyrK, Y 3asBUTENS;

5) oTka3 B npegocTaBneHnn MyHUUUNANbLHON YyCRyrn, eCcnm OCHOBaHMS OTKa3a He
npegycMoTpeHbl heaepanbHbiMUM 3aKOHaMU Y NPUHATBIMU B COOTBETCTBUN C HUMU MHBIMU
HOPMaTMBHbIMM  MNpaBoBbIMM  akTamm  Poccunckon  dPepepauuun, HOPMATUBHbLIMU
NpaBOBbIMM akTamn ANTanckoro Kpasi, MyHUUunanbHbIM/ NPaBoOBbIMU aKTaMu;

6) 3aTpeboBaHve C 3adABUTENs NpyU NPeaoCTaBNEHUN MyHUUMNANbHOW YCRyru
nnatbl, He nNpPegyCMOTPEHHOW HOPMaTUBHbIMM MNPaBOBbIMM  akTamn  Poccuinckon
depepaumn, HOpMATUBHLIMM NPAaBOBbIMM akTamMu ANTanWCKOro Kpasi, MyHMUMNanbHbIMM
NpaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpeAoCTaBNAOLLEro MyHUUUNANbHYO YCNYry, AOMMKHOCTHOMO nnua
opraHa, npefoCTaBNAKLWEro MyHULMNANbHYK YCnyry, B UWCMNPaBNeHUM [OOMyLEeHHbIX



one4vyaTok 1 ownboK B BblAaHHbLIX B pe3ynbTarte NpeaocTaBeHns MyHUUMNanbHOW YCyru
AOKyMeHTax Mo HapyLlleHne YCTaHOBMEHHOIO CPpOKa Takmx UCNpaBeHNN.

5.3. O6wme TpeboBaHMs K NOPAOKY Nogavm U pacCMOTPEHUS XKanobbl.

5.3.1. Xanoba nopaetcs 3asBUTENEeM B MUCbMEHHOW popme Ha GymaxHoMm
HocuTene nnbo B 9NEeKTPOHHOM opMme Ha aencteus (besgenctesne) unm pelueHus,
NPUHATbIE B XOA4e NpefoCTaBfeHUss MYHUUMNAnbHOW YCNyrk, OOSPKHOCTHLIM JIMLIOM,
MYHMUMNANbHbIM CAY>XaLMM Ha uMs [naBbl AQMUHUCTPaUMK CenbCcoBeTA.

XKanoba Ha penctBua (besgencteme) MNU pelueHus, MPUHATbIE cheunanucTom
cenbcoBeTa nogatwTca [Mase AAMMHUCTpAUUM MyHUUMNANbHOro obpasoBaHUs YCTb-
MpucTaHcknin cenbCcoBeT.

5.3.2. )Kanoba moxeT ObITb HanpasneHa no noyte, Yepe3 MOL|, oduumansHbIn
cant AOMUHMCTpaUumn YcTb-lNpuctanckoro CenbCcoBeTa, EavHbin noprtan
rocyAapCTBEHHbIX W MyHWUMNanbHbIX — ycnyr  (pyHKumin) B MHEMOPMAaUMOHHO-
TENEKOMMYHUKALNOHHON CETU «UHTEPHET», a Takke MOXET OblTb MPUHATA NPU JIMYHOM
npuemMe 3asaBuTens.

5.4. XXanoba gomkHa cogepxaTb:

1) HauMMmeHOBaHMEe opraHa MEeCTHOrO CcaMOynpaBfieHusl, NpPeaoCTaBAIOLEro
MYHMUMNANbHYK  YyCnyry, OOMKHOCTb, amunus, uMms, OoT4yecTBO (MpyU  Hanuyum)
AOJDKHOCTHOrO  Nuua opraHa MeCTHOro  camoynpaBfieHusi, npeaocTaBnsioLwero
MYHULUMNANbHYO yCryry, pelweHns n genctemns (6esgencreme) KOToporo obxanyrTcs;

2) chamunuio, Ums, OTYECTBO (NPW HanMuuM), CBEAEHMS O MECTEe XUTenbCTBa
3aaBuTens - M3MYecKoro nuua, a Takke Homep (Homepa) KOHTakTHOro TenedoHa, agpec
(appeca) anekTpoHHOM MOYThbl (MPW HanIM4yMKM) KU NOYTOBbLIN afpec, NO KOTOPbIM AOSHKEH
ObITb HanpasneH OTBET 3asABUTENIO;

3) cBegeHuss 06 obxanyemblx pelieHusix n aencteusix (6es3genctemn) opraxa,
NpefocTaBfAoWEro  MyHUUMNAnNbHY  yCriyry,  OOSDKHOCTHOrO  nvua  oprasa,
NpegoCcTaBnAoLWEro MyHULMNAbHYIO YCNyry, Moo MyHUUMNanbHOro CriyXatluero;

4) posodbl, Ha OCHOBaHUM KOTOPbIX 3asfABUTESb HE COrfaceH C pelleHMeM W
aencrtenem (6e3gencTBMemM) opraHa, npeaocTaBnsAOWEro MyHUUUNANbHYK  YCRyry,
OOIPKHOCTHOrO Nuua opraHa, npefocTaBnsalwWwero MyHuuunanbHyo ycnyry, nmbo
MyHMUMNANbHOro cnyxawero. 3assuTtenem MoryT 6biTb npeacTaBneHbl JOKYMEHTbI (Npu
Hanu4un), nogTeeEpXaalLmne JoBoAbl 3asBuTens, NMbo nx Konuw.

5.5. XKanoba noanexuTt pacCMOTPEHMIO B TeYeHMe nATHaguatn paboymx gHEN Co
OHA ee perucTtpauuMuM, a B cChnyyae oOxanoBaHua oOTkasa AgMUHUCTpauuMmM YCTb-
[MpucTaHckoro cenbcoBeTa, AOMKHOCTHOrO nuua AOMUHUCTpPaLMK cernbcoBeTa B nNpueme
OOKYMEHTOB Y 3aaBuUTensd NnMbo B UcnpaBfieHnn OONYLEHHbIX onevyaTtok u ownbok nnun B
cnydyae obxanoBaHuWs HapyLeHUs YCTAHOBMEHHOrO CpoOKa TakmxX WCNpaBneHun — B
TeyeHne NaTu pabounx gHen co HS ee perncrpawmu.

5.6. Tllo pesynbTaTamM paccMoOTpeHns xanobbl [naBa AgMuUHUCTpaLum
MyHUUunanbHoro obpasoBaHus YcTb-IpuctaHcknin cenbcoBeT MNpPUHMMaEeT OAHO U3
cneayLmnx peLleHnn:

1) yooBneTBopsieT xanoby, B TOM yucrne B oopMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHns OonyLeHHbIX OpraHoM MECTHOrO CamMoyrnpaBlieHUs OneyvyaTok U owmnbok B
BbldaHHbIX B pesynbTate NpeaocTaBneHMs MYHULMNANbHOW yCriyrm OOKyMeHTaXx,
BO3BpaTa 3adABMTENO [LOEHEXHbIX CPEeACTB, B3UMaHuWe KOTOpbIX He npeayCMOTPEHO
HOpMaTMBHbIMM  NpaBoBbIMM  akTamm  Poccuinckon  degepauuun, HOPMATUBHbLIMU
npaBoOBbIMM akTamn ANTanNCKOro Kpas, MyHMUMnNanbHbIMW NPaBOBbIMW aKTaMu, a Takke B
WHbIX popmax;

2) oTKasblBaeT B YAOBMETBOPEHUN Kanobbl.

5.7. He nosgHee OHs, cnefyowero 3a OHEM MNPUHATUS pPeLUeHUs, YKa3aHHOro B
n.5.6. pernameHTa, 3asBUTEN0 B MUCbMEHHOMW (popMe U MO XenaHui 3asBuTens B




3NEeKTPOHHOM  opMe  HanpaBnsieTca  MOTUMBMPOBAHHbLIN  OTBET O  pesynbTaTtax
pPacCMOTPEHUS Kanobbl.

5.8. B oTBeTE MO pesynbTaTtaM pacCMOTPEHUS XKanobbl yKa3bIBaKOTCS:

a) HauMMeHOBaHMe opraHa, npeaoCTaBMSAOWEro  MyHUUMNANbHYKO  YCNyry,
AOIDKHOCTb, amMunns, WUMs, OT4YecTBO (NpPU  HanuMyuu)  OOSMKHOCTHOrO  nvua,
paccMOTPEBLLEro Xanoby 1 NPUHSABLLErO peLleHne no xanobe;

6) Homep, gaTta, MeCcTo MPUHATUS peLleHns, BKIYasa CBEAEHUA O OOSPKHOCTHOM
nuue, pelweHne nnu genctene (besgencrene) KOToporo obxanyeTcs;

B) hamMunus, nms, 0TY4ECTBO (MPU HANMYUKN) N HAMMEHOBaHWE 3asaBUTENS;

) OCHOBaHMA ONs1 NPUHATUS peLleHns no xanobe;

A) NpuHATOoe Mo xanobe pelueHune;

e)B crnydae, ecnu >anoba npu3HaHa OOOCHOBAHHOW, — CPOKU YCTPaHEeHUs
BbISIBMIEHHbIX  HapyweHuW, B TOM 4uCNe CPOK MpedocTaBneHns  pesynbrata
MYHMLUMNANbHON YCNyru;

X) cBefeHus o nopsiake o6xxanoBaHms NPUHATOrO NO Xanobe peLleHus.

5.9.0tBeT no pesynbrtatam  pacCMOTPEHUs  kanobbl  nognucbiBaeTcs
YNOSTHOMOYEHHBIM  Ha  pPaccMOTpeHue xanobbl  AOMKHOCTHbIM  NIMLOM  OpraHa,
NpeaoCTaBnAIOLEro MyHULMNANbHYH YCIyry.

Mo >xenaHuio 3aaBMTENst OTBET MO pe3yfbTaTaM PacCMOTPEHMUS Xanobbl MOXeT
ObITb NPeACTaBneH He NO3aHee OHS, CNeayloLero 3a AHEM NPUHATUA pelueHus, B dopme
3NEeKTPOHHOr0 OOKYMEHTa, NOAMMCAHHOrO 3MEKTPOHHON MOAMUCHLID YMONMHOMOYEHHOro Ha
paccMoTpeHue xanobbl 4OMKHOCTHOrO nuua n (Mnu) ynorIHOMOYEHHOTO Ha pacCMOTPEeHne
anoObl opraHa, B1A KOTOPOW YCTaHOBIEH 3akoHoaaTenbcTBoM Poccumnckon depepaumm.

5.10. OcHoBaHus Ans oTkasa B YAOBNETBOPEHUN anobbl:

a) Hanu4Me BCTYNUBLLEIO B 3aKOHHYIO CUIY pelleHns cyaa, apbuTpaxHoro cyga no
xanobe 0 TOM e npegMeTe 1 No TEM e OCHOBaHUAM;

0) nogaya xanobbl NMLOM, NOSTHOMOYNA KOTOPOro He MOATBEPXAEHbI B MOPsAKe,
yCTaHOBSIEHHOM 3akoHoAaTeNnbLCTBOM Poccunckon denepaunm;

B) HanMnuue pelweHns no xanobe, NPUHATONO paHee B OTHOLUEHUM TOrO e
3aaBUTENS U MO TOMY Xe NpeameTy xanobbl.

5.11. OpraH MEeCTHOro camMoynpaBfieHusl, NPeaoCTaBNAWMIA  MyHULMNANBHYIO
ycryry, BnpaBe oCTaBUTb xanoby 6e3 oTBeTa B creayroLmnx cnyyasx:

a) Hannume B Xanobe HeueH3ypHbIX MO0 OCKOPOUTENbHBLIX BbIPaXeHWU, Yrpo3
XW3HW, 300POBbLI0 N UMYLLLECTBY AOSMKHOCTHOIO NULA, a Takke YreHOB ero CeMbi;

0) oTCyTCTBME BO3MOXHOCTM MpOYMTaTb Kakyk-nmbo 4YacTb TekcTa xanobbl,
daMnnuio, Ms1, 0TYECTBO (NPY HaNU4YMN) N (M) NOYTOBLIN aApeC 3asiBUTENS, yKa3aHHble
B »xanobe.

5.12. B cnyyae yctaHOBNEHUs B Xo4e Unn No pesynbTaTaM pacCMOTPEHUS xanobbl
Npu3HaKoB cocTaBa aAMWHNCTPATUBHOIO MpaBOHApPYLUEHUS UMM NPEeCTYnneHus
AOIPKHOCTHOE  NUUO, HadeNneHHoe  MOfIHOMOYMSIMA MO PacCMOTPEHUIO  Xanob,
He3ameLnuUTeNbHO HanNpaBnseT MMEeLLMeca MaTepumarbl B OpraHbl MPOKypaTypbl.



MpunoxeHwue 1

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBNeHNA MyHULMNANbHOWN YCyrn
«lMpepocTtaBneHne Bbinuckn n3 Peectpa
006BEKTOB MyHULMNANbHOM
COBCTBEHHOCTU»

MUHdopmauus
06 AgMuHucTpauum Yctb-IpuctaHckoro cenbcoBeTa
YcTtb-IpucrtaHckoro pamoHa
AnTtanckoro kpas

HanmeHoBaHune opraHa MeCTHOro camoynpasiieHus, ALI.MI/IHI/ICTpaLI,I/IFI

NpeaoCTaBAOLWEro MyHULMNANbHYIO YCNyry YcTb-lpucTaHckoro cenbcoeeTa
YcTtb-llpuctaHckoro panoHa

maBa cenbcoBeTa FOpouknH AnekcaHap
Munxannosuny

MecTo HaxoXxaeHust 1 NOYTOBLINM agpec 659580, c. YcTtb-Yapbiwckas
Mpuctanb, yn. MNywkunHa, 23

"padhmk paboTbl (Nprema 3asBUTENENn) MoHegenbHWK — MNaTHmua ¢ 9:00
no 16:00

MepepobiB: 13:00-14:00.
Cy660Ta, BockpeceHue -

BbIXOOHbIE

TeneoH, agpec 3NEKTPOHHOM NOYTbI Ten. 2-23-73,
uprsel@mail . ru

Afpec odwuvumanbHOro canMta MyHULMMNANbHOro up-selsovet.ru

obpasoBaHna YCTb-lprcTaHCKMIN CENbCOBET

PernoHanbHbIW nopTan roCyaapCTBEHHbIX U MyHUUMNANbHbIX YCnyr (GYHKUNA)
Www.gosuslugi22.ru;

EovHbin  nopTan rocygapCTBEHHbIX WM MyHMUMNANbHbIX  ycnyr  (GYHKUWURA)
www.22.gosuslugi.ru/pgu/;



http://www.gosuslugi22.ru/
http://www.22.gosuslugi.ru/pgu/

MpunoxeHwne 2

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBNeHNa MyHULMNANbHOWN YCyrn
«lMpepocTtaBneHne Bbinnckn n3 Peectpa
00BEKTOB MyHULMNANbHOM
cobCTBEHHOCTUY

CBeneHuns o6 ML

MecTo HaxoXaeHusi n | 656064, r. bapHayn, NaBnosckun TpakT, 58r
NnoYTOBLIN agpec
"padmk paboThl MH., BT., CP., 4T. ¢ 8.00-20.00

nt. ¢ 8.00-17.00
c6. 9.00-14.00

EQvHbIN LUeHTp TenedOHHOro

obcnyxnuBaHus

8-800-775-00-25

TenedoH

LueHTpa
TenedoHHOro obcnyxmBaHus

+7 (3852) 200-550

NHTepHeT — cant ML

www.mfc22.ru

Anpec aneKTPOHHOW MoYThl

mfc@mfc22.ru

CBepeHus o punuanax MPL

Buncknn cdounuan MoL

MecTto 659303, r. bunck, yn. lNpombiwneHHas, 4.6
HaxoXaeHus n
NoYTOBbLIN agpec
Mpadmk paboTbl MH., BT., Cp., 4T. ¢ 8.00-20.00
nt. ¢ 8.00-17.00
c6. 9.00-14.00
EovHbn - ueHTp 8-800-775-00-25
TenegOoHHOro
obcnyxnuBaHus
TenedoH ueHTpa +7 (3854) 40-40-85
TenedOoHHOro
obcnyxnBaHus
Ycrb-Mpucranckun cdumnman KAY MoL
MecTo 659580 c. YcTb-Yapbiwckada lNpucTaHb,
HaxXoXXAeHns " YcTb-lNpuctaHckoro panoHa, AnTanckoro Kpas,
NnoYTOBLIN agpec yn. MNMywkunHa, 20
Ten. 22-1-84; 22-1-48
'padpmk paboTbl nH. - nT1.: 9.00 - 17.00, 6e3 obeaa
EovHen - ueHTp 8-800-775-00-25
TenedgOoHHOro
obcnyxmuBaHus
TenedoH ueHTpa +8 (3852) 200-550
TenedOoHHOro
obcnyxmuBaHus

MpunoxeHwne 3
K AOMUHUCTPaTMBHOMY perfnameHTy
npeaoCcTaBNEHNA MyHULMNANbHOWN YCyrn



«lMpepocTtaBneHne Bbinuckn n3 Peectpa
006BbEKTOB MyHULMNANbHOM COBCTBEHHOCTUY

Pykosogutento MECTHOrO

camoynpaBneHus

opraHa

oT

agpec
nacnopT: cepus Ne
Kem
BblOaH
nata
Bblgaun
TenedoH:

agpec 3aNeKTPOHHOW MoYThI:

3AIMNPOC (3AABJIEHUE)
O npepocTaBfieHNU BbIMUCKN
u3 PeecTtpa 06 beKTOB MyHULIMNANIbHOU COGCTBEHHOCTU
(ot domsnuyeckoro nuua)

CBeneHus o msnyeckom nuue, 3anpawmsarLemM nHdopmMaumio

damunusa

Nmsa

OTty4ecTBO

CefeHus o peructpaumm u3nyeckoro nmua no MecTty XUTenbcTea

ObnacTtb

PanoH

HaceneHHbIn NyHKT

Ynuya

[Jom

Kopnyc

Mo4yToBLIM agpec ANsa HanpasneHna nHopmauum

lNo4TOBBLIV MHAOEKC

ObnacTtb

PanoH

HaceneHHbIN NyHKT

Ynuya

[Jom

Kopnyc

KBapTMpa

KoHTaKTHbIN TenegoH:

CeeneHna 06 o6bekTe MyHULMNanbHOM COBCTBEHHOCTN, MHGOPMAaLMSA NO KOTOPOMY

3anpaluvBaeTcs

Bug

HaceneHHbIn NyHKT




Ynuua

[Jom

Kopnyc

Jintepa

MomelleHne

NHoe onucaHue
MECTOMNONOXKEHUS

Llensb nonyyeHus
MHgopMaLmn

Ha 06paboTky npegocTaBneHHbIX NepCoHarbHbIX JaHHbIX cornaceH(Ha).

Hactoswee cornacve OencTByeT B TeYeHWe NSATM feT CO AHS NOoANucaHus
3aaBneHnsa. o NCTeYeHu cpoka OeUCTBUSA Ccornacuss MOW MepCOoHanbHble OaHHble
noanexaT YHUUYTOXEHMUIO.

3a [O0CTOBEPHOCTb NPEenOCTaBIIEHHbIX [OOKYMEHTOB W COAEpXXalUMXCA B HUX
CBe[leHWI Hecy OTBETCTBEHHOCTb.

(nognuckb 3aaButens )
[ OKYMEHTbI NPUHATBI « » 20 T
noa Ne

Cneuwnanuct opraHa MecTHOro camoynpaBJieHUA

(pacwundpoBka hamunmnm)
[ OKYMEHTbI MPUHSATDI:

B MHOrOOYHKLMOHANbHOM LEeHTpe NpeaoCTaBreHns rocyaapCTBEHHbIX U MyHULMNAIbHbIX
ycnyr (MoLl):
« » 20 . PernctpaunoHHbin Ne

Cneuuwanunct MOL|

(mnognuck) (pacwmndposka hamunum)
B OpraHe MeCcTHOro caMoyrnpaBfieHUs:
« » 20 . PernctpaunoHHbin Ne
(oaTa nonydeHa ookymeHToB U3 MOL| —
npu obpatueHnn rpaxxgaHnHa B ML)

CneumanucT opraHa MeCTHOro camoynpaBreHus

(mnognucek) (pacwmndposka hamunum)

PACIMUCKA-YBEOOMJIEHUE
3asaBneHne 1 AOKYMEHTbI AN NpeaoCTaBNeHns BbINUCKU U3 PeecTpa 06bekToB
MYHULMNANbHOW COGCTBEHHOCTU NPUHSATLI OT
« » 20 r.

PernctpauunoHHbin Ne Cneunanuct




MpunoxeHwne 4

K AOMWUHUCTPaATMBHOMY perfnameHTy
npeaocTaBNeHNA MyHULMNANbHOWN YCyrn
«lMpepocTtaBneHne Bbinuckn n3 Peectpa
006BHEKTOB MyHULMNANbHOM COBCTBEHHOCTUY

PykoBoauTento opraHa MECTHOro
camoynpaBneHus

oT

ABNAOLWErocsa npeacTaBUTeNneM pUaANYECKOro
nmua:

Afpec opuanveckoro nuua

TeneqoH:

agpec 3nNeKTPOHHOW MoYThI:

3AMNPOC (3AABNEHMUE)
(o) npenocTaBlieHNMN BbIMUCKU

u3 PeecTtpa 06 bEeKTOB MyHULIMNANIbHOW COGCTBEHHOCTHU
(npn obpalueHun ropuanYecKoro nuua)

CBefieHNs o npeacTaBuTene PUANYECKOro nuua, 3anpalmnsaroLLero MHopMaLuo

damunusa

Nmsa

OTty4ecTBO

[OKyMEHT,
yOOCTOBEPSOLWMA
NnonHoMouYus
npeacraBuTens

HanmveHoBaHne

pPEeKBU3NTLI

KoHTakTHbIN TenedoH:

CefneHust o lopuanyeckom nuue

MHH, OOKyMeHTbl 0
pernctpayum
lopuaNYECKOro  nuua,
MHH, OKMNO)

KOpugnueckun agpec

[MouToBbIN agpec Ans
HanpaBneHus
MHdopmMaLmn

dNO 3aKOHHOTO
npeacrasuTens




rpngn4eckoro nga
nnn ero
YNOJIHOMOYEHHOIoO
npeacraBuTend

KoHTaKTHbIN TeneqoH:

CeepgeHuns 06 06bekTe MyHMUMNANbHOW COBCTBEHHOCTU, MH(POpMaLIMSA NO KOTOPOMY
3anpalwuMBaeTcs

Bua

HaceneHHbIn NyHKT

Ynuua

[om

Kopnyc

Jlutepa

NomeuwieHne

NHoe onucaHue
MECTOMOSOXEeHUsA

Llenb nonyyeHus
MHpopmaymm

Ha 06paboTky npefocTaBneHHbIX NePCOHarbHbIX JaHHbIX cornaceH(Ha).

HacTtosiliee cornmacve p[enctByeT B TeYeHMe NATU NeT Co AHSA nognucaHus
3agBneHus. Mo ncTeyeHMo cpoka AEeWCTBUSI COrnacusi MOW MepCoHanbHble AaHHbIe
noanexar YHUUTOXEHUIO.

3a [OCTOBEPHOCTb NPEeAOCTaBMEHHbIX AOKYMEHTOB M COOEPXaLMXCs B  HUX
CBeOEeHU HeCy OTBETCTBEHHOCTb.

(nognuck 3aaButens )
[lOKyMEHTbI NPUHATBI « » 20 T
nona Ne

CneumanucT opraHa MecTHOro camoynpaBreHus

(pacwundpoBka hamumnmnm)
[OKYMEHTbI NPUHATDI:
B MHOrOOYHKLMOHANbHOM LEeHTpe NpeaoCTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (MoLl):
« » 20 . PernctpaunoHHbin Ne

Cneunanuct MoL|

(nognuce) (pacwmdpoBka hammunmm)
B OpraHe MeCTHOro caMoyrnpaBreHus:
« » 20 . PernctpaunoHHbin Ne
(oaTta nony4yeHa AOKyMeHTOB 13 MOL| —
npu obpalleHun rpaxgaHnHa B ML)




Cneumnanuct OopraHa MeCTHOro caMoyrnpaslieHus

(moanuck) (pacwudpoBka dammnmm)

PACIMUCKA-YBEOOMITEHUE

3agBneHne wu OOKYMEHTbl AnA npeaocrtaBieHnda BbINMUACKK U3 PeeCTpa 00BbEKTOB
MyHI/ILl,I/II'lﬁJ'leOVI CODCTBEHHOCTHU NPUHATbI OT
« » 20 r.

PernctpauunoHHbin Ne Cneunanuct




MpunoxeHue 5

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBNeHNa MyHULMNANbHOWN YCyrn
«lMpepnoctaeneHune BuiNnuckn 13 PeecTtpa
00BEKTOB MyHULMNANbHOM
COOCTBEHHOCTU»

Briok-cxema nocnegoBatenbHOCTU aAMUHUCTPATUBHBIX NpoLeayp
npwv NpegoCcTaBfieHUM MyHULMNANbHOW YCIyrn
«lMpepocTtaBneHuns BbINUCKN U3 PeecTpa 00bekToB MyHULMNANbHOM COBCTBEHHOCTUY

3anoJHeHue 3asaBJICHUS Yepes Ilonaya 3asiBieHus: Py [Tonaya 3asBneHus yepes
PIIT'Y JIMYHOM OOpaIlleHnn M®I]
\ 4

Perucrpanms 3asasnenus

3aperMCTpmpOBaHHoe 3aaBlieHne l

HpOBepKa TakeTa JOKYMEHTOB Ha KOMIUIEKTHOCTbH

PesynbTaTt npoBepku l

OTcyTeTBYIOT
HEOOXOTMMBIC U VBenomMiieHue 3asBUTENS 00
obszaTebHbIC OTKa3e B IPE0CTABICHUH

JOKYMCHTBI OT
3asABUTEISA

YCIIyTH 110 TPUYHHE

TTarANTTTATTma

3anpoc HCOOCTAIIMUX JAaHHBIX 110 KaHaJIaM
MEXBEIOMCTBEHHOT O B3aWMOJICH CTBUS

A 4

IIpoBepka qJaHHBIX HA HAJTUYHE OCHOBAHHI TS OTKa3a
B [IPEIOCTABICHUH YCIYTH

l

IIpoBepka
poiaeHa

A 4
A 4
DopmMupoBaHHe yBeJOMICHHS 00 OTKa3e B
. dopmupoBaHKe BBITICKA U3 peecTpa
MIPETOCTABICHIH MyHHIUIIAIEHO YCIyTH
MYHHUIUIAIBHOTO HMYIIECTBa
\ 4 A 4
BusupoBanue yBenoMmieHus 00 oTkase B BusupoBaHue BEINHICKH U3 peecTpa
MIPEIOCTAaBICHIH MyHHIUIIAIEHON YCIyTH MYHHUIUNAIBHOTO HMYIIECTBA

l ,,

HpeZ(OCTaBHeHI/Ie 3asBUTEIIIO BBINNUCKA U3
peecTpa MyHUITUIIAJIBHOT O UMYIIIECTBA

IIpenocrasieHue 3assBUTEIIO YBEIOMIICHUS 00
OTKa3€ B IIPEIOCTABICHUN
MYHUIIUIIAIBHOH yCIIyTH




MpunoxeHwne 6

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBNeHNa MyHULMNANbHOWN YCyrn
«lMpepocTtaBneHne Bbinuckn n3 Peectpa
006BHEKTOB MyHULMNANbHOM COBCTBEHHOCTUY

KoHTakTHble AaHHble ANA NoAayum Xanob B CBA3U C NpeaocTaBrieHueM
MYHULMNANbLHOW ycnyru

AOMUHUCTpauma Anpec: 659580,

MyHMUMNaneHOro obpasoBaHus C. YcTtb-Yapblwckas MNpucTaHb, YCTb-
YcTtb-lpuctaHckum cenbcoBeT | [lpuctaHckoro pavioHa, AnTanckoro Kpas, yii.
YcTb-lpucraHckoro panoHa | MNywkuHa, 23

AnTanckoro kpas Ten./dpakc: (38554)22-3-73; 22-2-73

E- mail: uprsel@mail. Ru

[ maBa cenbcoBeTa:

KOpouknH AnekcaHgp Muxannosuy

OpraH mecTHoro | Agpec: 659580

camoynpasneHnsd C. Yctb-Yapbiwckas  [puctaHb,  YCTb-
lMpucTtaHckoro panoHa, AnTamckoro kpas, yn.
MywkuHa, 23

Ten./dakc: (38554)22-3-73; 22-2-73
E- mail: uprsel@mail. Ru

[maBa cenbcoBeTa:

KOpouknH Anekcangp Muxannosud




